Selecting Canon Printing Preferences

In this guide, we will show how to set the default preferences for the Canon copiers. The two preferences that are usually set are the Color Mode and Duplex/Single Side mode. The Canon color copiers models used at FGCU are:

Canon iR C2880/C3380

Canon iR C5180.
 The Canon Blank and White copiers are:

Canon iR2270/iR2870,
Canon iR3030,

Canon iR5055/iR5065,

Canon iR5070,

Canon iR5570/iR6570

Setting default preferences is highly recommended in order to default to the most economical printing modes. The recommended default setting for Color Mode is “Black & White” since the cost of a Black & White print per page is $ 0 .065 while the cost for a color print is $ 0.2025. Another useful default preference is to select a Print Style of “2-sided Printing” (also commonly called Duplex mode). Other preferences can be set as well, but will not be addressed in this document.

Selecting properties when printing does NOT set defaults; this is only used to temporarily change the settings for a particular print job. A very important consideration is to always select color mode “Auto [Color/B&W]” when you desire a color print; never select color mode “Color”.
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If the Auto mode is selected, the charge for each individual page of a document is based on whether or not there is actually color on the page. If you select the “Color” mode, you will be charged at the color rate for every page, even if the page is actually in Black & White. Black and White Canon copiers cannot be set to “Auto” or “Color” modes.

If the “Black & White” mode is selected (either by default or at the time of printing) all pages are printed in Black & White (even color pages) and the Black & White charge is applied.
From the start menu, click on Printer and Faxes. You will see a list of printers currently installed on your system:
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Right click on the copier you want to set default preferences and select “Printing Preferences”.
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In the Printing Prefernces dialog box, under the Quality tab, select Blank and White from the Color Mode drop down box. Then click Apply.
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Under the Finishing tab, other options are available to the user, such as making 2-side printing your default as opposed to 1-sided printing. Click ethe Apply button to save the setting.
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