




Florida Gulf Coast University Employee ID 
 

You will need to obtain an FGCU Eagle ID card. This ID card will give you access (if 
applicable): to use the copy machines on campus (you must swipe your card); open your building 
or classroom; for admission to the fitness center and you can put money on your card to use as a 
debit card at the food services facilities on campus.  To obtain an FGCU Eagle ID card you must 
first complete the “Getting On Board with HR” session, which includes submitting your 
completed new employee sign-on paperwork and identification.  After your paperwork is 
processed, we will email your University Identification Number (UIN).  After receipt of your 
UIN, please wait 48 hours before calling the Eagle ID office at 590-SMILE (7645). You will 
need to supply them with your UIN and they will check to see if you are in their system and able 
to obtain an Eagle ID card.  To obtain your FGCU Eagle ID card, visit the Eagle ID office, 
located in the Student Union in room 229.  
 
**Note:  If you are calling from on campus you only need to dial the last 4 digits of the campus phone #. ** 
 
 

Gulfline 
 

Payroll, benefit and leave (if applicable) information can be viewed on “Gulfline” and can be 
accessed from the FGCU home page.  Faculty will also enter grades into “Gulfline”; and OPS 
employees who are paid hourly must enter their hours into Gulfline.   Instructions for time entry 
can be viewed online at http://www.fgcu.edu/HR/files/Web_TimeEntryManual.pdf.   The payroll 
calendar contains important information including pay period dates and dead-line dates from 
entering your hours. You may view the payroll calendar online at http://www.fgcu.edu/HR. 
 
To access this information you will need your University Identification Number (UIN) and your 
PIN#.  After your new employee sign-on paperwork is processed you will be assigned an UIN 
and PIN# which will be emailed to you.   
 
Please provide your email address:  _________________________________ 
 
 
      Parking Permits 
 
Parking on campus is allowed by paid permit only. Please note, faculty/staff park in separate lots 
than do students; parking garages may be used by all.  To obtain a parking permit you must 
complete a registration form which may be found via the Parking Services website, 
http://admin.fgcu.edu/police/parking.html. Parking Services is located within the University 
Police Department at the Campus Support Complex.  

 
 

Employee’s copy 








