Degree Evaluation — Screen Shot Instructions — Advisors, Faculty & Staff

A Degree Evaluation is to be used by students as an UNOFFICIAL ADVISING TOOL in conjunction with their Academic
Advisor.

To generate a Degree Evaluation for a student through Gulfline, please follow these directions:
Log in to Gulfine.
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Click Faculty Services.
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Click Advisor Menu.
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Click Degree Evaluation.

2 Advisors Menu - Microsoft Internet Explorer
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Select the Current Term from the dropdown menu to view the student’s most up-to-date coursework. Click the Submit
button.
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In the Student/Advisee ID field, enter a student UIN or name, making sure ALL is marked for Search Type. Click the
Submit button.
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The student’s name will appear. Continue by clicking the Submit button.
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You are now at the Degree Evaluation Record screen. Verify that the student’s applicable Program, Major(s),
Concentration, Minor(s) and Catalog Term information is correct. If admit term is Fall 2007 or after, click the Generate
New Evaluation link at the bottom of the page. If the student has declared a second Major or Minor, this information
will be listed on this screen and displayed on the Degree Evaluation.

If the student’s Catalog Term is prior to Fall 2007 or to generate a Degree Evaluation for a different Major,
Concentration or Minor than displayed on this page, please follow the “What-if” Analysis instructions.
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Curricufum Information

Primary Curriculum

Program: BS Computer Information Sys
Catalog Term: Fall 2007

Level: Undergraduate

Campus: Main Campus

College: Business

Degree: Bachelor of Sdence

First Major: Computer Information Systems
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Click the radio button next to Program and click the Generate Request button. If the student has more than one
Program displayed, you can only click one radio button at a time.

2 Compliance Generate Evaluation - Microsoft Internet Explorer
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* To generate a new evaluation, select a program, degree, major and anticipated graduation term and select generate request,
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egree: Bachelor of Sdence
Major: Computer Information Systems

Term: Fall 2008 v

[¥] use In-Progress Courses

—

Generate Request |

[ Current Enroliment | View Previous Evaluations | What-If Analysis ]

RELEASE: 7.3.3

powend by
SUNGARD SCT HGHER EDUCATION 2

@ Trusted stes




You are now at the Degree Evaluation Display Options screen. The Degree Evaluation record can be displayed through
these three formats:

e General Requirements Option: Summary of completed courses and/or transfer courses articulated in a degree
program.

e Detail Requirements Option: Summary of all courses completed, transferred, registered for and required for a
degree program.

e Additional Information Option: Provides course usage information and non-course requirements.

Select the radio button to choose your option and click the Submit button. (Detail Requirements is the BEST OPTION.)

e | Degree Evaluation Display Options - Microsolt Internet Explorer
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View or Print the Degree Evaluation to see the list of courses the student has completed or scheduled for a future
semester (grades will only appear for courses that have been completed.)

If you have any questions after viewing or printing a student’s Degree Evaluation, please check the Helpful Hints,
Glossary of Terms or FAQ’s web pages or contact:

Peggy Raynor, CAPP (Degree Evaluations) Coordinator at 590-1109 or by e-mail at praynor@fqcu.edu
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To generate a “What-if” Analysis, please follow these directions:

Log in to Guilfline.
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Click Faculty Services.

X Main Menu - Microsoft Internet Explorer
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Click Advisor Menu.
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Click Degree Evaluation.

2 Advisors Menu - Microsoft Internet Explorer
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Select the Current Term from the dropdown menu to view the student’s most up-to-date coursework. Click the Submit
button.
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In the Student/Advisee ID field, enter a student UIN or name, making sure ALL is marked for Search Type. Click the
Submit button.
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The student’s name will appear. Continue by clicking the Submit button.
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* Please venfy that the person you have selected is correct, then press the submit button
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You are now at the Degree Evaluation Record screen. Select the “What-if” Analysis link at the bottom of the page.
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Information for Azul Eagle

* You may generate a degree evaluation for the cumculum(s) listed below. To view evaluation results, select a program,

Curricutum Information
Primary Curriculum

Program: BA Liberal Studies
Catalog Term: Fall 2006

Level: Undergraduate
Campus: Main Campus
College: Arts and Sclences
Degree: Bachelor of Arts

First Major:  Liberal Studies

Emall Azul Eagle
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You must select an Entry Term. NOTE: This is the catalog year the student will follow. If the student is considering

changing/adding a Major, Concentration and/or Minor choose the term in which the change will take place. Click the
Continue button.
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Information for Azul Eagle
* Step 1 : Select a term.

Entry Term: ra 2008
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Select the student’s desired Program to run an evaluation (degree and major from the drop-down box) and click the
Continue button. NOTE: The list is alphabetical by degree and major.
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* Step 2 : Please select the program you would like to evaluate.

Entry Term: Fall 2068
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Select the major option that appears in the First Major drop-down box (Pre-major for the degree program can be
chosen as an option, if applicable). If you do not want to add a Concentration or Minors, click the Submit button.
Instructions for adding a Concentration or Minors are as follows:

e If you want to choose a Concentration or Minor, click the Add More button.
o To choose a Concentration, click on the Concentration available for the selected program (not all
programs have concentrations). If you do not want to add a Minor, click the Submit button.

o To choose a Minor (you may select two), click the Add More button and choose from the list of Minors,

click the Submit button. (Choose None for the Concentration, if the major does not have a
Concentration.)

First Major:
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Information for Azul Eagle
\}, Step 3 : Select 3 major.

Entry Term: Fall 2008
Program: BA Communication

Level: Undergraduate
Degree: Bachelor of Arts

College: Arts and Scences
Campus: :
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powered by
SUNGARD' SCT HGMER EDUCATION




Concentration:

2 What-if Analysis - Microsofl Internel Explorer
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Information for Azul Eagle
* Step 4 : Select up to three concentrations,

Entry Term: Fall 2008

Program: BA Communication
Level: Undergraduate
Degree: Bachelor of Arts
College: Arts and Scences
Campus: Main Campus

First Major:
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Minor:

2 What-if Analysis - Microsoft Internet Explorer Lad)
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Information for Azul Eagle
* Step S : Select up to two minors,

Entry Term: Fall 2008
Program: BS Accounting

Level: Undergraduate
Degree: Bachelor of Sdence
College: Business

Campus: Main Campus

First Major: Accounting

Management

& Computer Information Systems
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Check to be sure the applicable Program, Major, Concentration, Minor and Evaluation Term is listed. Click the Generate
Request button.
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Information for Azul Eagle
g’,' Step 6 : Select an evaluation term,

Please note, processing may take a few minutes,

Entry Term: Fall 2008
Program: BA Communication
Level: Undergraduate
Degree: Bachelor of Arts
College: Arts and Sdences
Campus: Main Campus

First Major: Communication
First Minor: women's Studies

Evaluation Term: a1 2008 v
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You are now at the Degree Evaluation Display Options screen. The Degree Evaluation record can be displayed through
these three formats:

e General Requirements Option: Summary of completed courses and/or transfer courses articulated in a degree
program.

e Detail Requirements Option: Summary of all courses completed, transferred, registered for and required for a
degree program.

e Additional Information Option: Provides course usage information and non-course requirements.

Select the radio button to choose the option and click the Submit button. (Detail Requirements is the BEST OPTION.)
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Information for Azul Eagle

* Please select the desired display.
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View or Print the Degree Evaluation to see the list of courses the student has completed or scheduled for a future
semester (grades will only appear for courses that have been completed).

If you have any questions after viewing or printing a student’s Degree Evaluation, please check the Helpful Hints,
Glossary of Terms or FAQ’s web pages or contact:

Peggy Raynor, CAPP (Degree Evaluations) Coordinator at 590-1109 or by e-mail at praynor@fqcu.edu
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