Office of Research 

and 

Sponsored Programs
Travel Awards

The Office of Research and Sponsored Programs provides travel awards for faculty to attend technical workshops or other related activity that may lead to new funding from external sources. The travel must be for the purpose of increasing chances of obtaining a grant.  A proposal must be submitted through ORSP as a result of the travel.

The application package consists of the following items:  

· A 50-100 word abstract of the proposed project;

· Information regarding the technical workshop or other related documentation pertaining to the specific purpose of the trip; and

· An estimated budget for travel expenses (generally no more than $1,000 per trip will be approved unless there are extenuating circumstances).  

Faculty should submit an Application for Travel Award to ORSP at least two weeks prior to the requested travel.

Appropriate academic units are responsible for travel arrangements, travel authorization requests, and travel reimbursement requests.  ORSP will assign an account number and will approve the appropriate forms.  

Contact the Office of Research and Sponsored Programs for more details.  
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