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Florida Gulf Coast University 

Office of Research and Sponsored Programs (ORSP)

Student Travel Awards

Recognizing the importance of supporting students who engage in scholarly work and related presentation of that work, the Office of Research and Sponsored Programs (ORSP) has established the Student Travel Award program.  This program supports enrolled FGCU students to attend conferences, workshops, symposia, or special events, that enhance the students educational experience, provides personal and professional development opportunities, and brings recognition and distinction to FGCU.

Guidelines:

1. Applicants must be currently enrolled students at FGCU.

2. Awards will be limited to no more than three students per conference, subject to the discretion of the Director of Research and Sponsored Programs.

3. Travel grants are provided on a first-come, first-serve basis and as long as funding is available.  Awards shall be made to permit all inclusive university wide participation and representation.

4. Funds are provided to students for presentation of scholarly work at events related to the applicant’s field of study.  Such events are limited to conferences, workshops, symposia, or related special events.

5. Travel funds may be used to cover registration, transportation, lodging, and meal allowance costs in accordance with Florida Statute.  All travel must be processed in accordance with FGCU travel rules and regulations as stipulated under Florida Law.  ORSP staff will work with awardees to complete necessary paperwork.

6. Within thirty days of the travel completion, all awardees are required to submit a one-page report to the ORSP describing the benefit of the award and the overall experience at the function attended.  Awardees are required to participate in the annual ORSP Research Day event held at the end of each spring semester.

Approved Expenses:

Conference funds will only be applied to cover expenses in the following categories.

Registration fees: Only the registration fees to attend the conference are covered. Award will not cover membership fees, dues for associations, journal subscriptions, field trips, banquets or meal packages (unless covered in the registration).

Lodging: Only cost of room in hotel, motel, dormitory and related taxes are covered. Charges for room service, television, phones or movies and other services will not be covered.

Transportation: Expenses associated with conference travel such as air, train or bus fare, rental car, mileage reimbursement for use of personal vehicle, taxi, etc… will be covered.

Meal Costs:
Meal costs will be covered in accordance with FGCU travel guidelines.  $21.00 per day maximum.

Maximum Awards:

Invited Speaker:

$600

Accepted Presenter

$500

Co-author / co-presenter
$300

Invited Speaker: Invited speakers are students who are contacted and invited through written invitation by the conference chair or a session chair to present their work or speak about notable work in his/her field of study (Letter of invitation and copy of conference registration form is required to be submitted along with the application)

Accepted Speaker: Accepted presenters/speakers are those students who have submitted abstracts or papers for presentation either for an oral or poster presentation and received acceptance of their work to be presented at the event.  If the paper has been submitted for acceptance but has not received the confirmation of acceptance by the application deadline date, please submit the application with other relevant material before the deadline and forward the acceptance letter as soon as possible.  

Co-author: Co-authors are students who are co-investigators in the study and their name included on the paper/abstract submitted for acceptance for presentation either as a poster or as an oral presentation.  The student who is the lead author/presenter is considered an accepted speaker in this case.  

Deadlines:

Applications and supporting documentation should be submitted a minimum of 30 days prior to the anticipated event.

What to Submit:

1) Student Travel Award Application

2) Proof of invitation to present. 

3) Letter from faculty advisor in support of travel and statement of relevancy of the presentation to student’s area of study.

4) Letter from student applicant stating need and anticipated benefit of participation.

5) Estimated cost of travel expenses, amount of request from ORSP and disclosure of any other funding sources in support of same travel.

Deliver the completed application package to the Office of Research and Sponsored Programs in Holmes Engineering (HE), Suite 112, or mail application and supporting documentation to:

Dr. Thomas J. Roberts, Associate Vice President for Research
Office of Research and Sponsored Programs

Florida Gulf Coast University

10501 FGCU Blvd. South

Fort Myers, Florida 33965-6565

A decision related to disposition of the application will be made within ten business days from receipt of complete package of materials in ORSP.
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