Online Application to Graduate

An Application to Graduate form must be submitted online (via GULFLINE- Student Self-Service) in the
term of expected graduation by the deadline noted in the Academic Calendar. By submitting the
application, the student initiates the process of verifying degree requirements and ensures that all
commencement information and registration deadlines are sent to the student via eagle email. If an
application for graduation is denied, the student must re-apply by submitting a new application in the
term degree requirements will be met.

For All Students:
*Beware of graduation deadline- see academic calendar

* Clear any hold that will prevent you from applying (Student conduct, Financial Aid & Account
Receivable holds)

*Undergraduate only- student must have 90 or more credit hours to apply

*Student must be an active student in order to apply, if not call the Office of the Registrar
Application Steps:

1- Access GULFLINE

2- Click on Student & Financial Aid

3- Click on Student Records

4- Click on Prospective Graduation Form
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See screen shots for guidance:

Student Records - Windows Internet Explorer
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Student Records

View Holds

Midterm Grades

Final Grades

Grade Detall

Academic Transcript

Degree Evaluation

(Click here for details and instructions on Degres Evaluations)
Request Printed Official/Unofficial Transcript
View Status of Transcript Requests

Bill & Payment Center

Select Tax Year

Electronic 1098-T Consent

Tax Notification
View My Test Scores /
Prospective Graduation Form
Prospective Graduation Form
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Click on Prospective Graduation Form
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Online Graduation Application Introduction Page - Windows Internet Explorer
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Online Graduation Application Introduction Page
Application deadline dates will be adhered to. Please refer to Academic Calendar for specific dates.
Contact your advisor to schedule a meeting to review your graduation application and for further instructions on processing your application.
Final degree certification is not complete until semester grades are posted and academic standing is calculated
Grade Forgiveness - an application for grade forgiveness should be filed no later than the graduation application deadline date as stated in the Academic Calendar
for the semester the student applies for graduation. Students are encouraged to apply for grade forgiveness upon completion of the repeat course.
“I” Grades and Transfer Work- all Incompletes grades must be completed prior to graduation. A student taking an incomplete grade in any course during the
semester in which they have applied to graduate will be denied graduation. Students taking courses at another institution during the semester in which they have
applied to graduate may have their graduation delayed or denied if the transfer course work is not received in a timely manner. Grade changes and transfer work
will not be posted to the transcript if received after the degree statement has been posted to the transcript.
Diploma- Your diploma and one official copy of your FGCU academic transcripts indicating the degree earned will be mailed to you approximately six-eight weeks
after the graduation date and should be mailed to a permanent address to avoid loss. Diplomas will not be mailed to overseas addresses. Should a diploma mailing
address change occur, you must notify the Office of the Registrar. A replacement diploma will cost $10.
Financial Obligations/Loans- all debts to the university must be cleared prior to graduation or your diploma will be held upon request of the Bursar or Office of
Financial Aid and Scholarship.
Transcripts- your transcript with the degree statement will be available approximately three-six weeks after graduation. You will receive one complimentary
transcript with your diploma. There is a $10 per copy fee for each additional transcripts and/or diploma requested.
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After reading the introduction page, click continue
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urriculum Term Selection - Windows Internet Explorer
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Curriculum Term Selection

Sep 07, 2011 02:11 pm

&R Sclect a term to determine curriculum for graduation application.

Select a Term: | Fa|l 2011 . .. Aug 22, 2011 - Dec 16, 2011 4

Fall 2011 . Aug 22, 2011 - Dec 16, 2011

gummer 2011. .. - ... .May 09, 2011 - Jul 29, 2011

PANG 2011 . v v v v v v e e Jan 10, 2011 - Apr 20, 2011
Fall2009 ............. Aug 24, 2009 - Dec 11, 2009
: 8. Fall2008 ............. Aug 25, 2008 - Dec 17, 2008 powersd by
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Spring 2007 ... v e e s Jan 08, 2007 - Apr 27, 2007
Fall2006 ............. Aug 21, 2006 - Dec 13, 2006
Summer 2006 . ... .o May 08, 2000 - Jul 28, 2006
Spring 2006 . .. v v e e Jan 09, 2006 - Apr 28, 20006
Fall2005 . ............ Aug 22, 2005 - Dec 16, 2005
Spring 2005 . . . v v e e Jan 10, 2005 - Apr 29, 2005
Fall2004 . ............ Aug 23, 2004 - Dec 16, 2004
Summer 2004 . ... ... ... May 10, 2004 - Jul 30, 2004
Spring 2004 ... .o e Jan 12, 2004 - Apr 30, 2004
Fall2003 ............. Aug 25, 2003 - Dec 12, 2003
Summer 2003 . ....... ... May 12, 2003 - Aug 01, 2003
Spring 2003 ... .o v e Jan 13, 2003 - May 02, 2003
Fallzooz ............. Aug 26, 2002 - Dec 13, 2002
Summer 2002 . ... ... 0. May 13, 2002 - Aug 02, 2002 — -

Done Spring 2002 .. . v e s Jan 14, 2002 - May 03, 2002 o Trusted sites Y ov Hi0w -

Student must select a term- if not register for course(s) in the term of graduation, the term will not be

available for selection, please select the next available term and click submit.

The curriculum is driven by the last term the student has been in. Once the student selects a term, the
process of the application will continue.
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Possible stoppers:
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Curriculum Selection

Feb 08, 2011 10:05 am
&R Select one curriculum for this graduation application.

@ If major displayed is incorrect, stop the online application process and notify your advisor. You may be required to turn in a hard copy application.

. You must select a Curriculum.

. Graduation holds exist; graduation application cannot be selected.

[ view Holds | View Transcript | View Graduation Applications | View Student Information | Degree Evaluation ]
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Student has a hold; he or she cannot continue-please identify the type of hold and contact the
appropriate office. Once hold has been clear, please submit the application.
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£ Curriculum Selection - Windows Internet Explorer
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Curriculum Selection TS ST

&R Select one curriculum for this graduation application.

(‘_1;) If major displayed is incorrect, stop the online application process and notify your advisor. You may be required to turn in a hard copy application.

Select Curriculum

. Mo curricula available for graduation application.

A

/ [ Term Selection | View Holds | View Transcript | View Graduation Applications | View Student Information | Degree Evaluation ]
red
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No curricula available- here are the following reasons:

1. An application has been already submit-to verify this please click on “View Graduation Application”

2. Student’s account is inactive- call the Registrar’s office @239-590-7980

Or

3. Students curriculum (major) has not been update- call the advisor or the Registrar’s office
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Once a student selects a term- they are ready to given the application process:

{Z Curriculum Selection - Windows Internet Explorer
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Curriculum Selection

Sep 07, 2011 02:12 pm

&R Sclect one curriculum for this graduation application.

(;%‘ If major displayed is incorrect, stop the online application process and notify your advisor. You may be required to turn in a hard copy application.

Select Curriculum
¢ Primary Degree

Undeclared
Level: Undergraduate
Major: Teacher Certification

O Primary Degree
Master of Science
Level: Graduate
Major: Environmental Science

" Primary Degree
Bachelor of Arts

Level: Undergraduate
Major: Art

Done
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Select the correct curriculum- if second major, minor or concentration is missing- contact your advisor
for curriculum verification.
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Graduation Date Selection

Sep 07, 2011 02:14 pm

&R Select a date for your expected graduation.

# indicates required field

Curriculum

Primary Degree

Bachelor of Arts

Level: Undergraduate
Major: Art

Select Graduation Date

Graduation Date:#

- Date:Dec 16, 2011
Date:Apr 28, 2012

[ View Transcript | View Graduation Applications ]
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After the curriculum is chosen, the next step is to select the graduation date. There may be more than
one date selection and is because the availability for the next term coming up has open for student to
submit the application to graduate.
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Graduation Ceremony Selection

Sep 07, 2011 02:14 pm

Please indicate if you plan to attend the graduation ceremany.

The Office of the Registrar strongly encourages you to select whether you will be attending the Commencement Ceremony, selecting your attendance will assist
our administration when choosing a location for the ceremony.

At a later date there will be a mandatory registration period, where you will need to submit your RSVP to attend the ceremony and request tickets for guests.
Candidates and Guests will not be allowed into the ceremony without going thru the RSVP registration. See Registrar's home page for dates.

Select Ceremony Attendance

Attend Ceremony: O Yes @ No O undecided

[ View Transcript | View Graduation Applications ]

. powered by
RELEASE: 8.5.1 SUNGARD' SCT HIGHER EDUCATION
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Select Yes or No- the intention of this page is to provide statistics to the University Administration when
choosing a location and number of ceremonies.

At a later date, there is a mandatory registration, where the student will need to RSVP and select guest
tickets. Failure to follow the mandatory registration could result in no participation in the ceremony or
no guest tickets.
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iploma Name Selection - Windows Internet Explorer
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Diploma Name Selection Sep 07, 2011 02:1% pm

&R Enter the name to be printed on your diploma. Use "One of your Names" to select or change the name to be printed on your diploma. If a current diploma name
exists, you may keep it by selecting "Keep Diploma Name."

@ Click on the drop down box and select 2 name option. If current name is chosen it will be the full name above, if new is selected, it will allow you to add, --
REMove or change middle/maiden name and suffix, if applicable.

Your Diploma will be issued with your name as it appears in our records at FGCU. A name change form with substantiating documents must be completed and
turned into Office of the Registrar, if your first or last name is different than on our records. You may make changes to your middle and suffix.

# indicates required field

Name

Name: I

Select a Name for your Diploma

One of your Names: # |Keep Diploma Name v /

AN
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Select name and click continue- if your name has or will change before you graduate and need to update
it, please submit a change of name form to the Office of the Registrar.
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ploma Mailing Address Selection - Windows Internet Explorer
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Diploma Mailing Address Selection A
&R Flease enter or edit a new mailing address for your diploma. Use "One of your Addresses" to select or change the mailing address for your diploma.
q;) Diplomas will not be mailed to an out of country address. Also no pickups are allowed and no campus addresses.
# indicates required field
Current Diploma Mailing Address
Street Line 1:% L
City: # Fort Myers
State or Province: Florida
ZIP or Postal Code: 33907
Select an Address for your Diploma
One of your Addresses: # Keep Diploma Mailing Address 4 3
o=

b
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Select an address for your diploma and click continue.
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raduation Application Summary - Windows Internet Explorer
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Graduation Application Summary

~
Sep 07, 2011 02:15 pm ]
&R This is the information that will be submitted for your application to graduate.
@ Note: Please print page for your records, and for your advisor.
Graduation Date
Date: Dec 16, 2011
Ceremony
Attend Ceremony: No
Current Diploma Name
Diploma Name: N
Current Diploma Mailing Address
Street Line 1: L
City: Fort Myers
State or Province: Florida
ZIP or Postal Code: 33907
Curriculum
Primary Degree
Bachelor of Arts i
Level: Undergraduate
Major: Art
Submit Request e
Done
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Before submitting application, review the information selected if correct; print a copy and click submit.
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{= Graduation Application Signature Page - Windows Internet Explorer
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Graduation Application Signature Page

Your application to graduate has been submitted to

Sep 07, 2011 02:15 pm

The Office of the Registrar.
For important graduation information and commencement,

please visit our website at www.fgcu.edu/Registrar

The Office of the Registrar

orr@fgcu.edu

814733748/3

[ View Graduation Applications ]
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Application to graduate has been successfully submitted.

10/17/11 Page 13



