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REQUEST FOR WAIVER OF ADVERTISING

Date: 
	Department with Vacancy:
	 
	Hiring Official:
	
	
	     	
	    
	
	Signature
	
	Print Name
	
	Title

	
Authorized 
(Immediate Supervisor of Hiring Official) 
(Step 4)
	
	
	      	
	     
	
	Signature
	
	Print Name
	
	Title

	Vacant Position:
	     
	Person Desired to Fill Vacancy:
	     
	Unanticipated and/or Compelling Circumstances:
	     
	Documentation Provided:
	     
	Other Pertinent Information:
	     


Acknowledgement of Satisfaction of Requirements
	Office of Institutional Equity and Compliance
	
	
	
	
	
	
	

	(Step 5)
	Signature
	
	Print Name
	
	Title
	
	Date

	Human Resources:
	
	
	
	
	
	
	

	(Step 5)
	Signature
	
	Print Name
	
	Title
	
	Date

	
Approval of Waiver:
	
	
	
	
	
	
	

	(Step 6)

	VP/President
Signature
	
	Print Name
	
	Title
	
	Date
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