


An FGCU Alumni Chapter serves as a vehicle 
to unite the alumni and friends of FGCU in an 
organized effort. It provides an opportunity for 
increased participation in the life of the university, 
and allows for association with other FGCU alumni, 
current students, and university friends in the same 
community. 

A chapter also promotes the university through 
special events and community service and assists 
the university in achieving its goals through 
friend- and fund-raising. In a sense, a chapter is 
an extension of the university. A chapter can and 
should be a strong benefactor for FGCU through 
worthwhile endeavors, such as scholarships and 

recognition awards, networking events, and assist 
with identifying members for Forever An Eagle for 
the FGCU Alumni Association. 

A chapter should foster a continued bond of 
collegiate fellowship, thus supporting ties with 
Florida Gulf Coast University that do not end with 
graduation. In truth, graduation is an entrance into 
the FGCU Alumni Association, one of the best ways 
to continue your connection to FGCU.  Successful 
FGCU Alumni Chapters are usually founded in 
geographic areas with high concentrations of alumni 
and friends of FGCU.

INTRODUCTION

CONTACT US

alumni.fgcu.edu

239-590-1075

alumnirelations@fgcu.edu

10501 FGCU Blvd. S, 
Fort Myers, FL 33965

Florida Gulf Coast University  
Alumni Association

@fgcualumni

@fgcualumni

The Official Florida Gulf Coast 
University Alumni Association Group
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FGCU Alumni Chapters are organized on a county or 
regional basis so that alumni and friends who reside 
in the area may be engaged. In the state of Florida 
there is to be no more than one FGCU Alumni 
Chapter per county. Outside of Florida, FGCU 
Alumni Chapters can represent a geographic area 
larger than one county; however, considerations 
will be given to existing chapters in a nearby area 
(For example: a new chapter in Marietta, Ga., would 
potentially conflict with the existing FGCU Atlanta 
Alumni Chapter.) 

FGCU Alumni Chapters are responsible for 
providing a connection between the university and 
area constituents. This is accomplished by hosting 
events throughout the year that inspire alumni 
to participate in community service, continuing 
education, networking, and fun. Typically, events 
include social functions, game-watching parties, and 
community service efforts such as our national Make 
a Difference Day each October.

FGCU Alumni Chapters:
• Always represent Florida Gulf Coast 

University and encourage their constituents 
to engage with the university through the 
FGCU Alumni Association and the FGCU 
Foundation

• Are not permitted to charge dues
• Committed to a culture of inclusion and 

equity
• Bleed blue and green and have fun!

The FGCU Alumni Association will assist your 
efforts by:

• Including your chapter’s name and contact 
information to our website (can include links 
to website, Facebook, Twitter, Instagram, and 
email).

• Posting your events to the official FGCU 
Alumni Association website

• Communicating chapter events via our mass 
e-blasts to your area

• Providing direction and support to pursue 
activities that impact alumni 

PURPOSE OF FGCU ALUMNI CHAPTERS

FGCU ALUMNI CHAPTERS
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WESTERN US CHAPTERS
Los Angeles, CA
San Fransisco, CA

FLORIDA CHAPTERS
Cape Coral
Fort Lauderdale
Fort Myers
Gainsville
Jacksonville
Naples
Orlando
Sarasota
Tallahassee
Tampa
West Palm Beach

CENTRAL US CHAPTERS
Chicago, IL
Denver CO
Nashville, TN

EASTERN US CHAPTERS
Atlanta, GA
Boston, MA
Charlotte, NC
New York, NY
Washington, DC



Chaper leaders are exptected to:

1. Collect updated contact information at each event.
2. Provide an executive summary at the end of each fiscal year.
3. Submit a planning calendar of upcoming events at the beginning of each fiscal year.
4. Participate in and communicate FGCU Alumni Associations signature events and campaigns.
5. Encourage alumni to be active donors and advocate for FGCU.
6. Keep chapter social media channels active and engaging. 

FGCU ALUMNI CHAPTER EXPECTATIONS

FGCU ALUMNI CHAPTER COMMUNICATIONS
FGCU Alumni Chapters will communicate with their participants regarding chapter, university events and 
news. Please redirect any concerning questions or inquiries to alumnirelations@fgcu.edu. Social Media is 
the key to communicating with FGCU graduates. These networking sites are free to use and maintain, are 
open to all individuals, and are great resources for your chapter. All social media accounts will be named, 
created, and approved by the Director of Alumni Relations.

Facebook Groups:

• Chapter leaders serve as administrators on its Facebook group and do not own the page.
• Create a community for FGCU alumni to connect, network, and build relationships.
• Share campus news, chapter updates, alumni events, and relevant local news.
• Engage alumni in FGCU Give Day, Homecoming, FGCU related celebrations, and Eagle Advocacy.
• Highlight alumni accomplishments in your area. 

Gmail Accounts:
Chapter boards will be given a Google Drive account to store chapter documents. Updating and 
maintaining this drive with the most relevant information is crucial to keeping open lines of communication 
among chapter leaders and Alumni Association staff. It will also aid in a smooth transition between chapter 
leadership. Gmail accounts and passwords will be provided by the Alumni Association. 

Instagram Profile:
• Chapter leaders serve as administrators on its Instagram Profile.
• Focus on sharing visual images that showcase the spirit of FGCU. 
• Instagram bio must reflect the FGCU Alumni Association account @fgcualumni
• Tag @fgcualumni in posts for cross-marketing opportunities 
• Share official login information with the Office of the Alumni Association 
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Planning chapter events can be challenging for both new and seasoned volunteers. The Alumni Association 
is here to help! Chapter Resources can be found on the Alumni Association’s website. 
1. When proposing an event, complete the “Event Proposal” form on the Chapters and Networks webpage 

for approval by the Alumni Association. 
• Submit the “Event Proposal” form at least one month prior to the event. 
• The Alumni Association can assist with sending e-blasts to the local Alumni in the Chapter’s area. 

Please complete the email request as part of the Event Proposal form. 
2. Upon approval, the Alumni Association will create an event registration on the Alumni events webpage.
3. Create a Facebook event on the Chapter’s Facebook group using the registration link provided.

• Add Azul as a co-host to the chapter event.
• The Alumni Association will share on social media. 

4. During the event, collect names of those in attendance and their updated contact information. 
• QR Codes with the following information will be sent to the chapter leader.

5. After the event, complete the “Event Summary Details” and submit to the Alumni Association with the 
attendance list and reimbursement materials (if necessary). 

Alumni chapter volunteers and Alumni Association staff have compiled downloadable handouts and forms 
on the Chapter Resources website containing information on Alumni Association initiatives, helpful tips for 
planning events, and chapter marketing, as well as unique ideas to make each event your own. 

FGCU ALUMNI CHAPTER EVENT PROCEDURE

5



FGCU Alumni Chapters host a variety of activities and functions for Eagle alumni in their area. Remember 
that every event your chapter hosts serves as outreach for the university and provides an opportunity to 
share important messages, strengthen ties with constituents in your area, and promote participation in the 
Alumni Association. 

Here are some examples: 
 
Chapter Kickoff Party
Each chapter can begin its “season” with a kickoff luncheon, happy hour, pool party, picnic, or other event of 
similar nature. Make this a family event, so everyone can attend. Use the Alumni Association to help promote 
the event by generating an e-blast that targets all alumni in your chapter’s area. 
 
Make a Difference Day
Partner with The FGCU Alumni Association and Office of Service-learning to participate in this annual 
National Day of Service on the fourth Saturday in October. Chapters are encouraged to choose a community 
service project, rally members and their families to volunteer, and support it while wearing FGCU colors. 

FGCU Day at the _____
Cheer on your local sports franchise with an all-FGCU party before a game. Or hold an FGCU Day at the 
opera, fair, local museum, theater, or any other community-related event. Smaller chapters should consider 
joining with other chapters for outings to events within reasonable driving distance.
 
Game-Watching Parties
FGCU fans can gather and share in Eagle spirit and camaraderie for all FGCU sporting events. These are 
most effective when held in the same location on a regular basis. Any chapter participant who owns or has 
other connections with a sports bar or family restaurant could facilitate these events. 
 
Guest Speakers
Chapters regularly host university speakers at meetings for discussions about current happenings with 
Florida Gulf Coast University. Utilize the Speaker’s Bureau at https://www.fgcu.edu/speakers/
 
Networking/ Eagle After-Business Hours
Engage young professionals to connect with each other on a business level but also interact on a social 
level. Ask a business to offer space to host this event or donate food and beverages to the chapter. 
 
Social Events
Host a happy hour at a restaurant or meet up at a Trivia night at a brewery to facilitate new connections.  
 
Virtual Events
Engage with alumni near or far by hosting safe-at-home interactive events. Examples can include a comedy 
night, bingo, a scavenger hunt, happy hour, trivia, wine tasting and more. 

ACTIVITIES & PROGRAMMING IDEAS
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The FGCU Alumni Association welcomes chapter officers during Homecoming every other year during 
Homecoming Weekend to learn what’s new on campus, share programming ideas with other chapters and 
reconnect with other alumni and friends. Each year the program is updated to address topics that are most 
relevant to the success of our chapters.

LEADERSHIP CONFERENCE

Each year, the Alumni Association recognizes FGCU graduates who are successful in their professions, 
involved in their communities and dedicated to elevating the profile of the university. We encourage alumni, 
friends, faculty, and staff to nominate alumni for either the Alumni of Distinction or the Soaring Eagle 
awards. Guidelines and nomination forms are at alumni.fgcu.edu.

ALUMNI AWARDS

Eagle Advocacy is the official grassroots network of alumni, students, faculty, staff, and 
friends of Florida Gulf Coast University. This network strives to help state government 
officials understand the impact Florida Gulf Coast University has on the lives of its 
students and on the Southwest Florida community. 

As an Eagle Advocate, you will be part of a proud and committed group who 
articulate the university’s priorities to those in positions to affect its future. Upon 
registering, you will receive the information and support materials you will need to 
contact key government officials and convey your message effectively.  

Become a member of Eagle Advocacy now by signing up at www.fgcu.edu/eagleadvocacy

ADVOCATE FOR FGCU
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The Florida Gulf Coast University Homecoming is an annual celebration for students and alumni! 
Traditionally, Homecoming is when the university’s alumni “come home” to their Alma mater. Event included 
Alumni Awards and the Homecoming Tailgate and takes place during the spring semester each year. Eagles 
from around the country are encouraged to attend. 

HOMECOMING

This is a time to gather with fellow Eagles and kick off the Summer with good food and bottomless 
mimosas! This event takes place during the summer semester each year, typically during the month of June. 
Each chapter is encouraged to host a Summer Brunch event in their city.

SUMMER BRUNCH

Students are steered toward professional success by mentors who share real-world perspectives, 
information on career paths and the general wisdom they have acquired through life experience. Anyone 
can participate, regardless of where they live, but mentors are asked to commit to the program for a 
minimum of one year. To sign up, https://fgcu.alumnifire.com/

BECOME A MENTOR



ARTICLE I 

SECTION 1. NAME. The name of this chapter is “FGCU (city) Eagles Chapter” operating as a chapter of the FGCU 
Alumni Association.
 
SECTION 2. LOCATION. The area of service for this FGCU Alumni Chapter is the following geographic region: 
____________________. (Inside of Florida: home county of operation – outside of Florida: Metropolitan statistical area)
 
SECTION 3. PURPOSE AND OBJECTIVES. The FGCU Alumni Chapter is organized to promote the welfare, 
development and advancement of Florida Gulf Coast University and its educational and programmatic purposes. 
FGCU Alumni Chapters are organized groups of people throughout the nation who support and are dedicated to 
the Florida Gulf Coast University mission. FGCU Alumni Chapters operate as official chapters of the FGCU Alumni 
Association for accounting and tax compliance purposes. Chapters are responsible for providing a connection 
between the university and chapter members. They accomplish this by hosting strategic programming throughout the 
year, such as community service, continuing education, networking, and social events.
 
SECTION 4. LIMITATIONS. No chapter or chapter member will have any right, title, or interest in any of the property 
or assets, including any earned or investment income of the Alumni Association, and all chapters property and assets 
shall be returned to the Alumni Association upon club dissolution.
 
SECTION 5. CONSTITUTION. The FGCU Alumni Chapter Constitution cannot be amended at the local FGCU Alumni 
Chapter level and can only be amended by the Director of Alumni Relations.
 
SECTION 6. FISCAL YEAR. The fiscal year of the Florida Gulf Coast University Alumni Association and all FGCU Alumni 
Chapters is July 1 through June 30.
 
SECTION 7. OFFICIAL LOGO. The official logo shall be kept on file by the chapter and shall be affixed to all legal 
documents or transactions as required. This logo must be approved through both the Florida Gulf Coast University 
Alumni Association and the FGCU Office of Marketing and Communications and cannot be altered.
 
ARTICLE II
 
PARTICIPATION 

SECTION 1. ALUMNI. All FGCU alumni and fans and friends of Florida Gulf Coast University are eligible to participate 
in an FGCU Alumni Chapter. 
 
ARTICLE III 
 
MEETINGS
 
SECTION 1. GENERAL MEETINGS. Meetings shall be conducted according to the latest edition of Robert’s Rules of 
Order Revised.
 
SECTION 2. REQUIRED MEETINGS. All chapters shall meet at the end of each two-year to hold officer elections. 
Additional meetings shall be determined by the chapter’s governing board. Minutes from all FGCU Alumni Chapter 
board meetings shall be forwarded to the Alumni Association within 48 hours.
 
SECTION 3. LEADERSHIP CONFERENCE. Each chapter should make every effort possible to have at least one 
chapter leader in attendance at the Homecoming Weekend Leadership Conference hosted bi-annually by the FGCU 
Alumni Association – with the understanding that personal scheduling conflicts, financial costs, and other deterrents 
may prohibit attendance.

FGCU ALUMNI CHAPTER CONSTITUTION
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ARTICLE IV 

OFFICERS 

All officer positions listed below are encouraged to be FGCU Alumni Association Forever An Eagle members. 

SECTION 1. POSITIONS. Each FGCU Alumni Chapter is required to maintain a governing board or council consisting 
of, at minimum, the following officers: President, Vice President/President Elect, Treasurer and Secretary Officers shall 
be elected for a term of two (2) years, concurrent with Florida Gulf Coast University’s fiscal year. (July 1-June 30). An 
expiring officer who wishes to serve another term must submit a reapplication form to the Alumni Association at least 
30 days prior to expiration date. 

SECTION 2. GENERAL RESPONSIBILITIES AND DUTIES OF OFFICERS.
a. President – presides at all meetings of the chapter; appoints the standing committees, appoints special 

committees; and exercises the powers generally associated with the presidency of an FGCU Alumni Chapter. 
Maintain regular contact with the Office of Alumni Relations Assistant Director of Alumni Relations. The 
president shall be the official representative of the chapter on all occasions except when otherwise designated.

b. Vice President/President Elect – takes on the responsibilities of the president in the event of the president’s 
absence. The vice president works with other officers and committee members, is ex-officio member of all 
committees, and carries out such duties and assignments as may be delegated by the president. Coordinate 
with the chapter president to advise all chapter leaders in the completion of tasks and responsibilities.   

c. Secretary – serves as the secretary to the governing body of the Chapter and compiles the official minutes 
of each meeting hosted by the chapter. The secretary tracks and records participation and attendance 
information and forwards board meeting minutes and chapter activities to FGCU Alumni Association. The 
Secretary also shall conduct the correspondence of the chapter, including overseeing the coordination of 
newsletters and other mailings. Submits the event summary form and executive summary. 

d. Treasurer – assists in the direction of the development and maintenance of the chapter budget and 
expenditures. Submits the reimbursements and develops fundraising opportunities.  

e. Other positions – The President and Vice President will assign constituent(s) with a role within the chapter 
board based on the success and growth of the chapter. These positions are within the range of marketing 
and communication, membership, events, and fundraising to ensure the success and growth of the chapter. 
These roles will serve for a term of two (2) years, concurrent with Florida Gulf Coast University’s fiscal year. (July 
1-June 30) and follow all FGCU Alumni Chapter expectations. 

SECTION 3. VOLUNTEER POSITION. All positions on the board of any FGCU Alumni Chapter, including all officers, 
and all general board members, are volunteer positions. Officers and general board members cannot be compensated 
in any manner for any services provided to the chapter. 

ARTICLE V 

FUNDING 

SECTION 1. SOURCE OF FUNDS. All FGCU Alumni Chapters will maintain a non-dues structure, receiving their base 
funding from Florida Gulf Coast University, distributed by the Alumni Association. While chapters are not permitted to 
collect local dues, they are encouraged to raise money in other ways, such as charging on a per event basis, securing 
sponsors and other fundraisers. Raffles are prohibited. 
 
SECTION 2. FINANCIAL DOCUMENTATION. Accurate financial records shall be kept for each chapter in compliance 
with the constitution and chapter requirements.  All FGCU Alumni Chapters will follow the reimbursement procedures  
set forth by the Foundation Finance and Advancement Services. 

FGCU ALUMNI CHAPTER CONSTITUTION
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SECTION 3. FUNDRASING. All FGCU Alumni Chapters can fundraise additional funds for its chapter outside of the 
budget allotted to the chapter from the FGCU Alumni Association. Any chapter planning to host a fundraising event 
must speak with the Office of Alumni Relations Assistant Director of Alumni Relations before initiating event planning. 
a. Option to Donate at Registration: Add a donation option to event registrations to promote giving to the chapter 

or to a chapter scholarship fund in conjunction with event attendance. This request must be made on the Event 
Request Form. 

b.  Proceeds Events: Chapters may partner with local businesses for proceeds night events. Event organizers 
must contact the Office of Alumni Relations Assistant Director of Alumni Relations to discuss proper financial 
procedures.

ARTICLE VI

DISSOLUTION

SECTION 1. DISSOLUTON PROCEDURE

If a chapter is dissolved:
1. All monies and materials will be returned to the FGCU Alumni Association.
2. If a chapter is dissolved or inactive for a period not exceeding two (2) years, the chapter is not required to undergo 

the re-chartering process. Monies and materials will be returned to the chapter upon reinstatement.
 
If a chapter is dissolved or inactive for a period longer than two (2) years, the chapter must undergo the re-chartering 
process. Monies and materials can be returned to the chapter after this period of inactivity or dissolution at the 
discretion of the FGCU Alumni Association.

FGCU ALUMNI CHAPTER CONSTITUTION

The FGCU Alumni Association will provide relevant information from the Florida Gulf Coast University Foundation, 
Inc., (“the Foundation”) to alumni volunteers to further the organization’s mission of strengthening alumni relationships 
between the Florida Gulf Coast University (“the University”) and its graduates.   To ensure the confidentiality of the 
alumni data and protect the privacy of the graduates, it is important for alumni volunteer leaders to understand and 
adhere to proper use and protection of the information generated to meet their needs. 

The information provided from the Foundation’s database is solely intended to accomplish the mission of the Alumni 
Association and, specifically, the stated purpose of the request. The data provided cannot be re-used, shared, 
distributed, or used in any way that might compromise the confidentiality of FGCU alumni data.  It may not be used for 
commercial or political purposes or for the benefit of any other organization.

Data that may be provided to a current volunteer who requests a list for the purpose of involving alumni includes 
name, class year, hometown, alumni membership status, and phone number if there are plans to call alumni to get 
them involved.  Any other information requested would be reviewed on a case-by-case basis.

Data that will not be provided includes: Alumni ID, UIN, giving information, e-mail addresses, financial data and 
information on any individual who has requested confidentiality.

Once the data is used for the intended purpose, the list should be deleted (if electronic) from the user’s computer or 
shredded (if the list in printed).  The Alumni Association can shred the document if necessary.

DATA USE AND CONFIDENTIALITY AGREEMENT FOR 
ALUMNI VOLUNTEERS
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