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The College of Education Vision 
We envision our graduates, and those they influence, as the learners and leaders of today and 
tomorrow. As learners, our graduates will continue to grow and develop as leaders within their 
field. As leaders, they will build upon the diverse backgrounds and perspectives they encounter 
to ensure that all individuals are able to construct the understanding necessary to become 
successful. 
 

The College of Education Mission 
Our mission is to provide diverse environments of excellence that support dynamic learning 
experiences. In these environments, faculty and students reflect upon and engage in the 
applications of theory, research, and emerging technologies. These environments support the 
construction of knowledge, skills, and attitudes through collaboration and inquiry. As a result, 
faculty and students are empowered to create an enhanced quality of life within their respective 
communities.  
 

Purpose of the Internship 
The purpose of the internship is to blend the theoretical and research-based content of course 
offerings with practical professional experiences of the internship. Ultimately, the internship 
affords candidates an opportunity to apply theory and research and allows candidates to learn 
from past experiences while they develop an appreciation for reflective practice.  
 

Planning the Internship 
Candidates will choose internship experiences in cooperation with the Ed.D. program 
coordinator as described below in the section on “Site Selection.” 
 
Candidates are expected to perform a minimum of 200 hours of internship activities as approved 
and detailed in their Internship Agreement for EdD Candidates form available below.  In the 
Internship Agreement for EdD Candidates form, candidates are required to list at least five 
activities which they believe will broaden their knowledge base. That is, they should select 
activities in which they need experience to improve their knowledge and opportunities for 
learning. Each activity must be connected to one or more of the Student Learning Outcomes 
(SLOs) that are planned for in this program and that are listed in this manual. 
 
Internship experiences may include activities such as:  

• teaching undergraduate or graduate courses with a faculty member who functions as a 
Field Supervisor/Professional Mentor;  

• working in a school district office with an administrator, for example as a Field 
Supervisor/Professional Mentor;  

• working with a school building administrator or university administrator in planning, 
assessment, curriculum, evaluation, and improvement of student learning; and 

• working in various student services departments on a university campus to gain valuable 
experiences related to one’s career goals.  
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In order to provide opportunities for professional growth, internship supervisors/mentors are 
expected to provide the Ed.D. intern with the field experiences will be different from their 
primary employment responsibilities. 
 

Internship Class 
While participating in the internship experience, candidates will take one of the following 
courses appropriate to their concentration:  

• EDA 7940 Internship in Leadership (3)  
• EDG 7940 Internship in Curriculum and Instruction (3) 
• EME 7941 Design Studio Practicum 
 

During this seminar class, candidates will participate in discussions related to their experiences 
and will reflect on the application of theory and research. Candidates are expected to complete 
readings, observations, prepare presentations, demonstrate skills, and participate in discussions 
as required.     
 

Site and Mentor Selection 
1. Candidates will have a discussion with the program coordinator about the type of internship 

that will assist them in experiencing Student Learning Outcomes (SLOs) in which they can 
benefit most.  In addition, candidates and the program coordinator will consider internships 
that assist the candidate in developing more in-depth knowledge about their career choice, 
education, and training. 

2. The candidate will make the initial contact with the potential mentor.  
3. If the potential mentor agrees, then the intern will schedule a meeting at the internship site 

with the mentor. It is recommended that this meeting occur well in advance, preferably by 
the end of November for a spring internship.  

4. After this meeting, candidates will complete the Internship Agreement for EdD Candidates 
form and obtain the signatures from all who participated in this meeting as well as from the 
coordinator of the EdD program at FGCU. This form must be signed by the mentor and 
program coordinator before the internship begins. 

 
Protocol for Meeting with the Mentor 

The candidate should insure the following points are covered in the meeting with the internship 
site mentor. The candidate is expected to take notes during the meeting and present a summary 
after the meeting. These notes will culminate in the completion of the Internship Agreement for 
EdD Candidates form, which is signed by the mentor and the EdD program coordinator.  The 
candidate will also provide a copy to the internship class instructor prior to the beginning of the 
course. 
 
The Intern will: 
1. Thank the mentor for assisting him/her in acquiring skills and experiences that will be of 

assistance in achieving a higher level of knowledge in the field. 
2. Discuss the SLOs (Student Learning Outcomes) in which additional experiences are desired. 
3. Discuss the potential activities that he or she believes will lead to the achievement of the 

goals in item 2. 
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4. Explain that he/she can assist in other areas beyond those listed above since this internship 
experience is expected to be of two-way assistance. 

5. Explain that it is okay to take advantage of new opportunities that may become available as 
the internship is underway, and that a change in activities is acceptable if the mentor and the 
internship class instructor agree.  An amendment to the Internship Agreement for EdD 
Candidates must be filed when this occurs. 

6. Inform the mentor of other responsibilities that the intern will have during the internship. The 
candidate will be taking the seminar internship class with assignments for the internship and, 
most likely, one additional class. 

7. Explain to the mentor that the mentor will be expected to evaluate the intern at the end of the 
internship on the candidate’s accomplishment of the SLOs, including dispositions related to 
the SLOs. (This evaluation will be available online in the EdD Handbook). 

8. Ask the mentor if he/she has other questions. 
 

General Responsibilities of Candidate, Mentor, Program                                                    
Coordinator, and Course Instructor 

Responsibilities of the Candidate: 
• Work with the program coordinator to discuss possible site selection and mentors. 
• Meet with the on-site mentor to discuss potential internship activities. Take minutes 

during this meeting and share them with the program coordinator. 
• Complete the Internship Agreement for EdD Candidates. 
• Maintain professional conduct, dress, and demeanor at all times during internship 

activities. 
• Maintain confidentiality with all stakeholders as appropriate. 
• Maintain a time log of all activities and obtain a verification signature of the on-site 

mentor. 
• Seek regular feedback in internship activities from the on-site mentor. 
• Enroll in the appropriate section of the internship class and complete all class 

assignments. 
• Follow all applicable ethical guidelines.  

Responsibilities of the Site Mentor: 
• Meet with the candidate to discuss internship activities. 
• Communicate with the internship class instructor or the Ed.D. program coordinator as 

appropriate. 
• Approve the internship plan and sign off on the Internship Agreement for EdD 

Candidates. 
• Meet regularly with the candidate to discuss internship activities and provide ongoing 

feedback.  
• Provide opportunities for collegial discussions.  
• Approve the intern’s log of activities. 
• Complete the Internship Evaluation Form for Site Mentors and provide feedback prior to 

the end of the internship.  
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Responsibilities of the Ed.D. Program Coordinator: 
• Meet with the candidate to discuss possible site selection and mentors. 
• Sign off on the Internship Agreement for EdD Candidates. 
• Serve as an advocate and support for the intern. 
• Communicate, as needed, with the intern and the site mentor. 

Responsibilities of the Course Instructor 
• Conduct face-to-face seminars and monitor online class assignments.  
• Provide feedback to the candidate through class activities and assignments. 
• Communicate with the site mentor, intern, and coordinator as appropriate. 
• Assign a grade to the intern based on the on-site mentor assessment and completion of 

class participation and assignments. 
 

Evaluation of the Internship 
The evaluation process will be twofold: 

1. The internship site mentor will provide frequent, informal feedback to the intern. At the end 
of the internship, the mentor will complete the Internship Evaluation Form for Site Mentors. 
This form is provided below.  

2. The internship course instructor will assess the candidate for both internship experiences 
(using the mentor evaluation) and class participation in class and any online activities 
required. The candidate will receive a grade of S (Satisfactory) or U (Unsatisfactory). 
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Internship Application Form 
 
You may not sign up for the Ed.D. Internship course (for all concentrations) until you have 
completed at least 18 credit hours in the Ed.D. program. You may begin the Internship in one 
semester and complete it in another semester without paying an additional fee, if you need the 
additional time. 

You should complete this form and submit it to the Ed.D. Program Coordinator at least one 
month prior to the commencement of your Internship. If you need assistance in arranging an 
Internship, contact the Ed.D. Program Coordinator early in the semester prior to taking the 
course. You may contact your preferred mentor to see if s/he is interested, has the time to 
supervise you, and is aware of her/his responsibilities as a mentor.  

When you meet with your mentor regarding the Internship experiences, complete the Internship 
Agreement for Ed.D. Students and this agreement. A copy of the Internship Agreement should 
be provide to the instructor of record for the Internship course, to the Ed.D. Program 
Coordinator, and to the mentor. Changes may be made to your plan, with appropriate approvals, 
as you carry out your Internship. 

Ed.D. Internship Application 

  

First Name / Last 
Name:    /   

Address:  

City/State/Zip:  /  /  

Phone (home):  

Phone (work):  

Email Address: 
 

Internship 
Semester:  (Ex.: Fall 2020) 
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Do you meet the 18 hour credit hour requirement?                Yes                 No   

Suggested name of school or location of internship:               

Name of suggested mentor:        

Title/phone number:      /  

Have you contacted the proposed mentor (this is not a requirement) and if so, what was the 
result: 

 

 
Be certain you have completely read the EdD Internship Manual and have discussed the requirements 
with the Ed.D. Program Coordinator prior to registering for the Ed.D. Internship course. 
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Internship Agreement for EdD Candidates 
 

Candidate Name:          Date: Click here to enter a date. 

Field Mentor :       

Proposed Dates: Click here to enter a date. 

Must have a minimum of 5 activities.  Describe the Student Learning Outcomes (SLOs) that will 
be addressed. 

Proposed Activity 1:       

 SLOs: 

Proposed Activity 2:       

SLOs: 

Proposed Activity 3:       

SLOs: 

Proposed Activity 4:       

SLOs: 

Proposed Activity 5:       

SLOs: 

Proposed Activity 6:       

SLOs: 

Proposed Activity 7:       

[If additional activities are required, please complete another form and label it “Addendum”, or cut and paste above 
and change activity number.]  

I agree to abide the terms and conditions of this internship as explained in the syllabus and in the 
EdD Internship Guide. (If signatures are inconvenient to obtain, email approvals may be attached 
to this form). 

________________________________ 
Candidate Signature  
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________________________________ 
Field Mentor  
 
________________________________ 
University Advisor  
________________________________ 
 
EdD Coordinator  
 

******************************************************************* 

For any Pk-12 school related internship, the principal must also sign if he or she is not the 
mentor: 

________________________________ 
Principal  
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Specific Student Learning Outcomes (SLOs) 
 

1. Advocate for Equity, Ethics, and Social Justice:  

Ed.D. graduates are able to improve educational and career opportunities and success for diverse 
populations by identifying and resolving complex problems of policy and practice through 
frameworks of equity, ethics, and social justice. 

2. Demonstrate Critical Thinking and Analysis::  

Ed.D. graduates are able to deconstruct complex problems through critical thinking and analysis 
in order to implement solutions strategically. 

3. Apply Professional Knowledge and Skills:  

Ed.D. graduates are able to apply a professional knowledge base and skills that link theoretical 
and conceptual frameworks with systemic and systematic inquiry to identify, investigate, and 
implement solutions of policy and practice that make a positive difference in the lives of 
individuals, families, organizations, and communities. 

4. Collaborate and Communicate with Diverse Communities:: 

Ed.D. graduates are able to collaborate and communicate with diverse communities and to build 
partnerships. 

5. Conduct Assessment and Continuous Improvement:  

Ed.D. graduates are able to conduct research and to employ multiple assessment and evaluation 
methods in a cyclical process to acquire sustainable learning and organizational outcomes. Ed.D. 
graduates assess and analyze progress to make data-based decisions to support and sustain 
continuous growth of students, staff, and organizations at all levels. 

6. Develop and Articulate a Vision: 

Ed.D. graduates are able to develop and articulate a shared vision that guides the sustainable 
growth and future health of the community, institution, or organization in which they work.  
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