
Section 3.03 Officers of the Senate  

Each spring, the Senate elects a President, a Vice President, a Secretary, Communications 

Officer, and a Parliamentarian (the Senate Executive Team) for one-year terms which begin the 

following fall semester. The President-elect will share duties with the outgoing President over the 

summer to facilitate the transition process.  If any officer is unable to fulfill his or her term, a new 

election process must be scheduled for the next Senate Meeting, following the procedures in 

3.03(f).    

(a) The President facilitates Senate meetings, represents the Senate at the Advisory Council of 

Faculty Senates, the Dean’s Council, and the FGCU Board of Trustees. The Senate President is 

responsible for implementing the communication process between the Faculty Senate, and the 

administration.   

The Vice President facilitates Senate meetings in the absence of the President and assists the 

President in drafting resolutions, leads selected Faculty Senate special initiatives, serves as chair 

of the Senate Teams Council of Chairs (STCC), facilitates communication between the Faculty 

Senate and the STCC, and as the designated liaison, is responsible for communicating substantive 

results of Senate deliberations to the FGCU Board of Trustees.. The Senate, by majority vote, 

may also direct the Vice-President to transmit information items presented during a Senate 

meeting to the Board of Trustees.    

(b) The Secretary takes minutes for Senate and STCC, and sends the minutes, agendas, and other 

relevant documents to the Communications Officer for posting to the website. The secretary also 

keeps track of the attendance of senators and collects the names of those who are using proxies. 

(c) The Communications Officer (CO) ensures communication between the Senate officers, 

Senators, STCC, and university community. The CO maintains the Senate and STCC webpages, 

ensures the publication of Senate agendas and minutes in a timely manner, oversees any surveys 

or other feedback about Senate affairs, and acts as official Senate archivist. The agenda and 

minutes should be posted on the Senate web page at least 72 hours prior to the next Senate 

meeting. 

(d) The Parliamentarian ensures that meetings are conducted, and Senate actions are taken, in 

accordance with the FGCU Faculty Governance Document. The Parliamentarian coordinates 

elections, and compiles a list of current Senators, Alternates, and members of senate teams and 

committees within two weeks after elections are complete. 



(e) Elections for Senate offices will be held at the last meeting of the spring term. Current senators 

will be eligible to vote. Candidates for all officers will be nominated at the penultimate meeting 

of the spring term. Candidates will have the option of presenting a statement of no more than two 

minutes to the Senate at the last meeting.   

Senators may make a statement of no more than one minute regarding a candidate.  

  At the final meeting, following the presentations by candidates, the election for President will be 

held. Nominations for Vice President, Secretary, CO, and Parliamentarian will be accepted at this 

meeting  and elections held for offices in that order. The election process will be managed by the 

Parliamentarian. In the event that the Parliamentarian is a candidate for an office, the election 

process for that office will be managed by the highest-ranking officer who is not a nominee for 

that office.   

(f) Any academic advisor, instructor, assistant, associate or full professor or librarian who has 

completed one academic year of service in the FGCU Faculty Senate before the start of the term 

of office can be elected as the Faculty Senate secretary, CO or parliamentarian.  Any assistant, 

associate or full professor or librarians with at least three years’ experience as a faculty member 

at FGCU, including at least one year experience in the FGCU faculty senate, at the beginning of 

the term in question, can be elected to the office of faculty senate vice president or president.  

(g) The Senate President and the immediate past Senate President shall represent the Senate as full 

voting members of the Advisory Council of Faculty Senates (ACFS).  The Senate Vice President 

shall be an alternate member of the ACFS and in case of absence of one of the full members shall 

assume the rights and privileges of that full member.  
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