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I. Purpose:
Independent inquiry is a critical component of the education of health
professionals and a unique aspect of graduate education. The Physical Therapy
Program requires that every student have the experience of designing,
implementing, and evaluating an independent scholarly inquiry project. This
provides the opportunity for the student to explore a distinct and focused learning
experience to enhance practice.

II. Inquiry Options:
Students identify an initial area of interest and choose either the independent
research or independent study option. Students are given the option to conduct a
line of inquiry through the Independent Study sequence (PHT6906, PHT6907,
PHT7908, PHT7909, PHT7910) or through completing an Independent
Research study (PHT6971, PHT6972, PHT7973, PHT7974, PHT7975). Options
are discussed in detail in PHT6607 Application of Physical Therapy Principles -
Applied Critical Inquiry offered in the third semester (first Summer semester) of
the graduate curriculum.  Students must submit an initial proposal of their inquiry
during PHT 6607.  It is at this time that students decide whether they want to
pursue an Independent Study or Independent Research.  See “Course
Progression” section of this document for details of the development of an
independent study or independent research study.
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The general differences between the independent research and the independent 
study option are summarized in the following table: 

 
TABLE 1 

 Independent Research Independent Study 

Purpose Generation of new 
knowledge and/or 
augmentation of previous 
knowledge 

Broadening, reorganization, 
application, analysis, synthesis of 
extant knowledge 

Process Follows an established 
process of inquiry in its 
totality (e.g. scientific 
method, phenomenology) 

Follows all or part of an 
established process of inquiry or 
development (e.g. coursework, 
review of literature, instructional 
development, clinical decision 
protocols, etc.) 
 

Intent Aimed at providing an 
experience in the conduct 
of research 

Aimed at solving an immediate 
practical or clinical problem; or 
meeting an educational or 
administrative need in a service or 
academic setting. 

Product A near-publishable quality 
comprehensive scholarly written 
report of the process and 
results of the inquiry including 
but not limited to Introduction, 
Review of Literature, Methods, 
Results, Discussion, 
Conclusions, 
Recommendations, and 
References using APA or AMA 
format.  

A near-publishable quality case 
report that shows clear application 
of the knowledge gained through 
the independent study using APA 
or AMA format. The written report 
includes the following components, 
as appropriate: Introduction, 
Rationale/Purpose, Review of 
Literature/Background, Case 
Description, Outcomes, 
Discussion, Conclusion, 
Evaluation, Recommendations, 
References, other material as 
appropriate.  

Credit 
Hours 

10 credit hour minimum 10 credit hour minimum 
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Under the conditions described immediately below, two or more students may 

request that they conduct a group study or a single student may request that he or she 
conduct a follow-up study. Group studies involve two or more students in the same 
program cohort group. Follow-up studies involve students in different cohort groups in 
which a study is extended past the graduation of one or more students in the study. The 
following are the guidelines for these projects: 

 
 

Group or Follow-up Independent Research Studies 
1. General criteria- follows the exact same criteria as provided in the Student Guidebook for 

individual Independent Research Studies, and course syllabi for Independent Research 

Course Series.  

2. Criteria for consideration of group studies 

a. Studies that incorporate a large sample of individuals  

b. Studies that can include a wide variety of locations for data collection 

c. Studies that deal with 2 or more research questions, or multiple independent 

variables 

d. Department Faculty Approval 

3. Criteria for consideration of follow-up projects 

a. Studies that increase the sample of individuals  

b. Studies that add to the variety of locations for data collection 

c. Department Faculty Approval 

4. During PHT 6607, Applied Critical Inquiry, students may request that they conduct a group 

or follow-up project. 

5. After Agreement Letter/ Contract- Once approved by the department faculty and a 

committee is assigned, students must develop, agree to, and gain department approval of 

the contract, describing the roles of each. The committee and students will meet to discuss 

the list of tasks to be completed by the students.  The contract may include the following 

additional items: 

a. Task List/ Time Log Form 

i.  Students will list activities, identify who is in charge of sending drafts, turning 

in the IRB application, phone calls, traveling for data collection, etc. 

ii. Students will agree to keep a time log as part of their contract. The log will be 

a formal account of activities and time devoted to each.  The committee chair, 

members, or any faculty council representative may review and/or call for a 

meeting at any time if any discrepancies are noted.  

b. Assignments of Student Editor in Charge –In group studies both/all students will 

write equally in all sections of both the proposal and final paper; however, one 
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student will be asked to be the final editor for each of the sections. In follow-up 

studies each student will write a separate proposal and final paper. 

c. Peer Performance Review Form-Students will fill out a peer review form every 

semester while they work on the independent research study together. 

d.  Schedule of Semester Meetings- The chair and committee members will call for an 

individual meeting with each student and a group meeting with all students to 

discuss peer review forms, once every semester.  

e. Expense Report- A detailed list of all expenses incurred during the research 

process, and the student responsible for payments. This should also be shared 

equally. 

 

III.    Course Progression: 
Students must complete the requirements for each course within the sequence. 
Students must meet the stated objectives for each course of the sequence and 
gain approval of the committee to progress to the following course. If a student is 
unsuccessful in completing the course objectives, the student will receive a “Z” 
grade and he/she must re-register for that course until course requirements are 
met (including payment of tuition). Students may repeat each course two times in 
the four-course sequence; however, students are only allowed to extend their 
original Program of Study by no more than 3 semesters. Students must maintain 
concurrent registration in the sequence during the entire independent inquiry 
process, unless directed otherwise by the committee chair. In special cases, 
students may receive permission from their committee to register for the next 
course in the sequence while completing the requirements of the prerequisite 
course.  Each committee member and the Faculty Council must grant approval for 
any special exemption. Please refer to “Committee Selection” section of this 
document for information about the role and membership of committees. 

 

The following is an overview of the required progression if a student selects an 

Independent Study: 
 

PHT 6906 – Independent Study I  
In the initial phase, the student identifies an area for intensive focus and identifies an 
independent study committee to oversee the project (refer to the “Committee 
Selection” section of this document for details). With the assistance of the committee, 
the student designs a learning experience proposal that is approved by the student’s 
committee. It is the responsibility of the student to call meetings with the committee 
and to submit drafts of all written materials on a timely basis.  The student’s proposal 
must be accepted by the committee prior to the student implementing any aspect of 
his/her independent study.  The student must have an approved oral defense and final, 
approved written proposal to receive an “S” in this course. See section V of this 
document for details and deadlines for the written proposal and oral defense. 
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PHT 6907 and PHT 7908 – Independent Study II and III 
The student is responsible for implementing the approved learning experience plan 
under the supervision of his/her committee. If human or animal subjects are to be 
used, students must secure appropriate approvals or waivers from the IRB (Refer to 
http://www.fgcu.edu/ORSP/Compliance.html#IRB). Ongoing and consistent contact 
with the student’s committee is required. Successful completion of each course 
requires the approval of the committee. The student must submit a written progress 
report each semester and meet with the committee to discuss whether appropriate 
progress has been made. Written progress reports must be submitted by the last day 
of classes (prior to finals week) in the semester in which the student is registered for IS 
II and III.  
 

PHT 7909 – Independent Study IV 
The student is responsible for completing the activities/objectives outlined in the 
approved proposal. The student must write a final paper (case report) synthesizing 
knowledge gained during the learning experience.  Case reports should be written 
according to guidelines in "Writing Case Reports A How –To Manual for Clinicians 
(Irene McEwen, Third Edition, 2009, APTA, ISBN: 978-1-931369-62-6), and the case 
report guidelines of the Journal of Physical Therapy.  The committee works closely 
with the student on developing these culminating materials. A student must submit an 
outline of his/her paper to the committee for approval prior to writing the paper. The 
committee determines whether the student successfully completes this course based 
on satisfactory completion of the final scholarly paper, an oral defense, and all 
activities outlined in the student’s learning experience plan.   

 

PHT 7910- Independent study V 
The student must design and present a poster synthesizing knowledge gained during 
the learning experience. The committee works closely with the student on developing 
these culminating materials. The committee determines whether the student 
successfully completes this course based on satisfactory completion of the poster 
presentation, and all activities outlined in the student’s learning experience plan. To 
receive a grade of “S”, the student must follow all department and university guidelines 
for electronic submission of the approved final paper. 
 

The following is the required progression if a student selects an Independent 

Research Study: 
 

PHT 6971 – Independent Research I 
In this initial phase, the student is required to identify a research study committee that 
guides him/her through the process of developing a proposal (refer to the “Committee 
Selection” section of this document for details). Ongoing and consistent contact with 
the research study committee is required. The student will produce a written proposal 
as well as participate in an oral defense.  It is the responsibility of the student to call 
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meetings with the committee and to submit drafts of all written materials on a timely 
basis.  The student’s proposal must be approved by the committee prior to the student 
implementing any aspect of his/her research study.  The student must have an 
approved oral defense and written proposal to receive an “S” in this course. See 
section V of this document for details and deadlines for the written proposal and oral 
defense. 
 

PHT 6972 and PHT 7973 – Independent Research II and III 
The minimum completion requirement for Independent Research II is that the student, 
under the supervision of the research study committee, earns appropriate university 
and facility approvals (Refer to http://www.fgcu.edu/ORSP/Compliance.html#IRB). 
Once the appropriate approvals have been obtained, the student begins to collect and 
analyze his/her data. Ongoing contact with the student’s research study committee is 
required. The committee must approve that satisfactory progress toward data 
collection is made through the student’s submission of a progress report each 
semester. Written progress reports must be submitted by the last day of classes (prior 
to finals week) in the semester in which the student is registered for Independent 
Research II and III.  
 

PHT 7974 – Independent Research IV 
The student has completed data collection and completes the analysis phase of the 
thesis process. With the approval of the Thesis Committee, the student develops and 
completes the conclusion and discussion sections of the research study and 
satisfactorily passes the oral defense phase. The research study culminates in the 
final, approved and deposited research paper of the project. Ongoing contact with the 
student’s committee is required throughout this phase.    Student must submit the IRB 
Continuation Request Form to request the discontinuation of the study or the removal 
of the student as the Principal Investigator.  If a student requests to be removed from 
the study, an amendment to IRB Protocol Form must be completed and a new 
Principal Investigator (typically the committee chair or another student) must be 
designated. 
 

PHT 7975 – Independent Research V 
The student must present a poster synthesizing knowledge gained during the learning 
experience. The committee works closely with the student on developing these 
culminating materials. The committee determines whether the student successfully 
completes this course based on satisfactory completion of the poster presentation, and 
all activities outlined in the student’s learning experience plan. To receive a grade of 
“S”, the student must follow all department and university guidelines for electronic 
submission of the approved final paper. 
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IV. Supervisory Committee selection:  
 
A.   Committee Chairperson: 
As a class activity in PHT 6607, Applied Critical Inquiry, the student requests a 
committee chair from the Department of Physical Therapy and Human Performance 
faculty. The Department Chair makes the committee assignments based on faculty 
workload and interests.  The student’s first choice may not always be approved. 
 
The role of the committee chair is to serve as the student’s advocate, monitor student 
progress, serve as a resource and represent the department/college/university on the 
committee. The responsibilities of the committee chair:  
 

 assisting the student in organizing the committee and approving committee 
membership  

 supervising the planning of the student’s independent study/independent research; 
approval of the final proposal 

 meeting with the student periodically to monitor the student’s progress 

 assisting the student in leading periodic committee meetings 

 supervising the preparation of formal documents and presentations 

 advising students of university, college or department policies and procedures 
related to independent study/thesis 

 determining grades for each segment (course) within the sequence, and submit the 
grades to the Department Chair 

 all other duties of the committee members 
 
B.  Committee members: 
The committee is one of the key components of the student’s positive experience and 
successful completion of the Independent study/ independent research. Students 
should carefully consider committee membership and request members based on their 
particular expertise, professional characteristics and/or linkage to resources. After 
requesting the committee chair, students request a minimum of 1 additional member to 
serve on the committee. For Independent Research, this member must be a member 
of the Physical Therapy and Human Performance Faculty (adjunct faculty can only be 
used as a third member of the committee)   The Department Chair makes the 
committee assignments based on faculty workload and interests.  
 
The committee members support the student through his/her independent inquiry 
project. They add clinical or academic expertise and guidance, and act as a check-
and-balance system for the process. The responsibilities of committee members: 
 
- Participate in planning of independent study/independent research, approval of 

final proposal  
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- Meet periodically with committee to review student progress and make 
recommendations to student/committee chair. 

- Act as resources for the project – e.g. information sharing, access to clients, 
reviewing draft materials, mentoring, and student evaluation. 

- Monitor student’s ongoing review of current literature on the topic 
- Participate in student evaluation and grading 
- Participate in final defense/presentation 
 
C.  Student’s Responsibility to the Committee: 
It is the responsibility of the student to maintain consistent and ongoing communication 
with his/her committee. Meetings are called and organized by the student and all 
deadlines are the responsibility of the student to meet.  Students are expected to give 
faculty prior notification that documents will be sent for review.  Faculty have high work 
demands at various times in the semester.  Although faculty respect the need for 
timely review and return of documents to the student, students must respect the time 
commitments of faculty.  Students should expect that review of documents will require 
a minimum of a two-week period during the regular semester, and  a substantially 
longer period during finals and semester breaks. 
 
D.  Changes to committee membership: 
Occasionally, a committee member is unable to fulfill his/her commitment due to 
personal or professional conflicts. Students must discuss potential membership 
changes with his/her committee chair. Changes in committee membership may occur 
only by following the process for original membership outlined above. 
 

V. Proposal Phase : 

 
Written Proposal 

The student, with assistance of his/her committee, develops a written proposal for 
inquiry. This proposal must meet the approval of the student’s committee.  It is 
presented in APA or AMA form and style. The style selection is made 
collaboratively by the student and the committee based on the style required by 
journal(s) to which the paper might be submitted for publication. The student 
disseminates only one version of the proposal at a time with the date of each draft 
clearly indicated on the title page.   

 
A.  Proposal for Independent Study: 

1. Introduction:  Briefly introduce the area of inquiry 
2. Purpose for inquiry - In this brief section, the student outlines in broad terms 

what they hope to accomplish through the study 
3. Literature review/Background – Why is it important for a student physical 

therapist, as well as anyone in the physical therapy field, to pursue this area of 
study? Summarizes the literature that supports the justification for this line of 
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inquiry. Provides a beginning sketch of what is known about this topic. Does the 
PT literature discuss this topic much? 

4. Activities - Discuss each activity, clearly addressing the following four areas: a) 
Name of activity and description; b) Learning outcomes (measurable learning 
outcomes for each of the three domains – cognitive, affective, psychomotor); c)  

5. How learning will be evaluated; d) Projected date of completion. This section 
must include a preliminary plan for the selection of a case that can be used for 
the case report 

6. Resources – What will the student need to complete the study – financial, 
equipment, etc 

7. Budget including proposed source of funds 
8. Timeline – By semester, detailing each task/activity of the study.  (Be sure to 

include all activities required to successfully complete each course and their 
respective fixed deadlines) 

9. Summary table of activities   
 

B.  Proposal for Independent Research:  
1. Introduction/Research question 
2. Literature review – Relevant literature justifying the need for this study 
3. Methods – this includes proposed access to subjects, the sampling plan, 

research design, and proposed methods of data collection 
4. Plan for data analysis – Detail the plan for data analysis 
5. Timeline – By semester, detailing each step of the study 
6. Resource and Equipment needs 
7. Budget and feasibility including proposed source of funds 

 

THE FIRST DRAFT OF THE WRITTEN PROPOSAL MUST BE SUBMITTED BY 

OCTOBER 1ST OF THE SECOND FALL SEMESTER OF THE PROGRAM IN ORDER 

TO DEFEND THE PROPOSAL BEFORE THE END OF THE FALL SEMESTER. 

   

A STUDENT WHO DOES NOT REACH THIS DEADLINE IS NOT GUARANTEED TO  

CONTINUE ON THE NORMAL PROGRESSION TIMELINE FOR THE 

INDEPENDENT STUDY/INDEPENDENT RESEARCH COURSE SERIES, AND 

GRADUATION MAY BE DELAYED. 
 
Oral Defense Of Proposal  
Once the committee determines the written proposal has been revised adequately, the 
committee chair directs the student to schedule an oral defense with his/her 
committee. All committee members must be able to attend.  
 
For an independent research study, the student orally presents the purpose, research 
question(s), hypothesis (if appropriate), related literature, research methods, and 
planned data analysis of the proposed study.  For an independent study, the student 
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orally presents the purpose, significance/justification, supportive literature, and planned 
activities/objectives/timeline for the project.  
 
Committee members then ask questions of the student and provide written feedback 
on the written proposal.  A determination is made at the end of the defense meeting 
whether the student has passed the defense and written proposal phase. A proposal 
defense form is completed and signed by all committee members.  The original form is 
maintained in the student’s department files. 

 

VI. Progress Notes: 

 
Progress reports must be submitted by the last day of the semester (prior to finals week). 
Progress on each of the student’s approved activities (or steps of the research study) must be 
reported using the “Summary Table of Activities” form found in this document. Progress from 
semester to semester can be added to the last column of this table and noted by 
semester/year. By submitting progress reports using the same document each semester, the 
committee can best monitor a student’s progression through the study.  

 

VII.      Review Boards: 
 
A.  Institutional Review Board (IRB): 
“It is the policy of Florida Gulf Coast University to safeguard the rights and welfare 
of human subjects in research and other activities. Safeguarding the rights and 
welfare of human subjects in research is the responsibility of the Primary 
Investigator. Any project involving human subjects at FGCU is subject to review 
and approval by the “IRB” (The Institutional Review Board for the Protection of 
Human Subjects in Research and Research Related Activities at Florida Gulf 
Coast University Policy and Procedures Manual, 1999).  
 
Students who plan to involve human subjects in an independent study or 
Independent Research project must submit the required forms and supporting 
materials to the IRB for approval. No data collection or involvement with human 
subjects can occur until this approval is gained. If students plan to conduct their 
inquiry in a facility other than the FGCU campus, they are responsible for 
securing the appropriate approvals for human subject involvement. This may 
include submitting documentation to an institutional IRB in addition to the IRB of 
FGCU. If there is no formal approval process at the facility at which you are 
conducting your independent inquiry, a letter of approval from the head 
administrator of the facility (or his/her designee) is required. The full policy and 
required forms are found on the Office of Research and Sponsored Programs 

website (http://www.fgcu.edu/ORSP/researchguidelines.html). The committee 
chairperson can obtain a copy of these materials for the student. 
 

http://www.fgcu.edu/ORSP/researchguidelines.html
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At the conclusion of the research project, a student must submit the IRB 
Continuation Request Form to request the discontinuation of the study or the 
removal of the student as the Principal Investigator.  If a student requests to be 
removed from the study, an amendment to IRB Protocol Form must be completed 
and a new Principal Investigator (typically the committee chair or another student) 

must be designated.   
 
B.  Animal Care and Use Committee: 

“Florida Gulf Coast University (FGCU) has the legal and ethical responsibility for 
safeguarding the welfare of animal subjects that our students and faculty involve in 
research and education.  FGCU expects all individuals working with animals to meet 
or exceed all applicable laws and regulations and, in addition, to act with the highest 
standards of care and consideration.  The goal of FGCU is to meet educational and 
research outcomes and objectives while minimizing the impacts on the animals with 
which we interact.  ” (FGCU Policy on Animal Care and Use in Education and 
Research, 2009).  
 
Students who plan to involve animal subjects in an independent study or Independent 
Research project must submit the required forms and supporting materials to the IRB 
for approval. If students plan to conduct their inquiry in a facility other than the FGCU 
campus, they are responsible for securing the appropriate approvals for animal 
subject involvement. This may include submitting documentation to an institutional 
animal use board in addition to the Animal Care and Use committee of FGCU. If there 
is no formal approval process at the facility at which you are conducting your 
independent inquiry, a letter of approval from the head administrator of the facility (or 
his/her designee) is required. No data collection or involvement with animal subjects 
can occur until this approval is gained. The full policy and required forms are found on 
the Office of Research and Sponsored Programs website 
(http://www.fgcu.edu/orsp/compliance.html ). The committee chairperson can obtain a 
copy of these materials for the student. 
 

VII. Statistical Software 

  
Computer resources are available to students for the analysis of quantitative and 
qualitative data. Support is available through the computer labs on campus. However, 
it is expected that the student learn to use the software with minimal assistance from 
faculty and staff. 

 

IX.    Plagiarism -- ACADEMIC DISHONESTY/CHEATING POLICY  
 
All students are expected to demonstrate honesty in their academic pursuits. The university 
policies regarding issues of honesty can be found in the "Student Code of Conduct" in the 
FGCU Student Guidebook (http://studentservices.fgcu.edu/judicialaffairs/conduct.html), and in 
Department of Physical Therapy and Human Performance’s Physical Therapy Student 

http://www.fgcu.edu/orsp/compliance.html
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Guidebook. All students are expected to study this document which outlines their 
responsibilities and consequences for violations of the policy.  Please note that the University 
and Department of Physical Therapy and Human Performance now utilize anti-plagiarism  
software.  Students agree that all required papers may be subject to submission for textual 
similarity review using anti-plagiarism software for the detection of plagiarism.  All submitted 
papers will be included as source documents in the Turnitin.com reference database solely for 
the purpose of detecting plagiarism of such papers.  Use of the Turnitin.com service is subject 
to the Terms and Conditions of Use posted on the Turnitin.com site.  This software service has 
an extensive database of published and unpublished works including journals, website 
documents, student papers, internet-generated papers, and other documents.  Plagiarism is 
not tolerated in this course. Students engaged in plagiarizing, cheating in any manner, or who 
fail to submit work that is original to the course will be subject to a severe grade penalty 
including an  “F” in the course.  Grade penalties applied for this reason are required to be 
reported to Student Affairs.  One cheating offense may result in dismissal. Students who lack 
confidence in their writing abilities should seek assistance from the “Writing Center.” 

 

X.    Grading: 
 
Formative and summative evaluation will be conducted throughout the inquiry 
sequence. The grading scale for all Independent Study and Independent Research 
courses is S/U/Z. Each member of the committee must endorse student’s progression 
to the next course.  If a student does not make adequate progress in the inquiry 
sequence according to the established curriculum, the student receives a “Z” grade for 
that course in the Independent Study or Independent Research sequence and must re-
register for the applicable course the subsequent semester. “I” grades are only issued 
when the student has reached most of the requirements of the course, and are only 
issued at the discretion of the committee chair (e.g. multiple drafts of a paper have 
been submitted, the paper is nearly ready but the final version has not been 
approved). Courses must be completed in sequence, with a passing grade in each to 
receive a passing grade in subsequent IR/IS courses. A grade of “I” must be remedied 
within 1 semester.  Insufficient progress in a course for which a student has received a 
grade of “I”, within the allowed time (1 semester after course end) will result in a 
change of grade to a grade of “U.”   See Section III: “Course Progression” for 
requirements of each course. 
 

XI.    Final Scholarly Paper and Oral Defense: 

 
Final Scholarly Paper:  
Students must work closely with their committee chair on the submission and revision 
of the final scholarly paper. It is the committee that negotiates the format and content 
of this paper. An outline for the paper must be approved by the committee prior to the 
student writing the paper. Regular communication with the student’s committee is 
expected throughout the study, and particularly when the student is about to submit a 
draft of a document.  
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Scholarly Paper (Independent Research or Independent Study): The scholarly paper 
must be comprehensive and follow APA or AMA guidelines.  The level of writing is 
expected to be near-publishable quality. In general: 
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a. Independent Research: 
The independent research paper should follow the style commonly seen in a peer 
reviewed, research journal such as the Physical Therapy journal. The paper, however, 
will be much longer in length (typically 30-50 pages) and contain a much more thorough 
literature review than is typically seen in a journal article. A student must work with 
his/her committee on format and the use of tables, diagrams, etc. 
 
b. Independent study:  
The student must write a final paper (case report) synthesizing knowledge gained 
during the learning experience.  The final paper required of a student completing an 
independent study is a case report. Case reports should be written according to 
guidelines in "Writing Case Reports A How –To Manual for Clinicians (Irene McEwen, 
Third Edition, 2009, APTA, ISBN: 978-1-931369-62-6), and the case report guidelines 
of the Journal of Physical Therapy.  The paper should reflect the learning that took 
place during the IS (the committee should be able to see that the student met the 
objectives outlined in the proposal).  The paper is to be written as if it were to be 
submitted for publication, and it must be written and formatted according to case report 
checklists (found in McEwen text and appendices) and the ProQuest formatting 
guidelines.  A completed copy of the checklist must be included with your initial draft of 
the final case report.   
 
The committee will provide the student with further guidance on the scholarly paper 
(case report) as well as negotiate the topic/outline of the paper prior to writing.  The 
student must disseminate one version of the paper at a time and have the date of each 
draft clearly indicated on the title page.  There is a 50 page limit on all final scholarly 
papers for Independent Studies. This page limit includes all exhibits, tables, and 
reference pages. The student must gain approval from this/her committee to exceed 
this limit prior to submitting an initial draft. The student should refer to Table 1 in this 
document for components of the final paper. 
 

Students should expect that review of documents will require a minimum of a two-week 
period during the regular semester, and a substantially longer period during finals and 
semester breaks. 

 
Final Oral Defense:  
To secure final approval of the Independent Research or Independent Study, the 
student must satisfactorily defend the project. To do this, the student and the 
committee chair schedule a public oral defense. A student must have approval from 
the committee chair prior to scheduling of an oral defense. Students who do not 
defend prior to the end of the last Fall semester will only be allowed to defend during 
the scheduled defense day during PT Practice VI.   
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The student, with assistance from the department secretary, is responsible for 
scheduling the room and obtaining any necessary audiovisual equipment for the oral 
defense. The student prepares a notice of defense, upon approval of committee chair.  
A sample of this notice is available through the department.  Notice of the defense is 
posted at least one week prior to the scheduled defense, following university posting 
policy. A current draft of the written paper (independent research or independent 

study) must be submitted to each committee member at least two weeks before the 

scheduled defense.  This draft must be approved by the committee chair as “ready 
for oral defense.”  All photocopying must be done by the student at his/her own 
expense.  
 
Final Scholarly Paper and Approvals: After a successful oral defense, the student 
receives edited copies of the scholarly paper from his/her committee for final editorial 

changes. The student has a maximum of two weeks to make the requested changes 
and submit the final scholarly paper to the committee chair for approval. The 
committee chair must review the final paper and provide signatures of approval within 
three weeks of receiving the final paper. The appropriate form (“Report of the Final 
Oral Defense and Independent Research Report for the Doctoral Degree” or “Report of 
the Final Oral Defense and the Independent Study Report for the Doctoral Degree”) is 
completed by the committee chair and signed by all committee members. Students 
completing an independent research study are responsible for following all university 
guidelines for thesis submission. See appendix as well as consult the university 
website for the most current information regarding university thesis guidelines. 
 

STUDENTS ARE HIGHLY ENCOURAGED TO DEFEND THEIR INDEPENDENT 

RESEARCH/INDEPENDENT STUDY BEFORE THE END OF THE THIRD FALL 

SEMESTER. 

   

ANY STUDENT WHO DOES NOT SUBMIT THE FIRST DRAFT OF THEIR FINAL 

PAPER BY DECEMBER 1ST OF THE LAST FALL SEMESTER IS NOT 

GUARANTEED TO CONTINUE THE NORMAL PROGRESSION TIMELINE FOR THE 

INDEPENDENT STUDY/INDEPENDENT RESEARCH COURSE SERIES, AND 

GRADUATION MAY BE DELAYED. 

 
Poster session: All students must create and present a poster as part of Independent 
Study/Independent Research V. A poster session is scheduled once a year in the 
spring semester during FGCU Research Day or a meeting of a professional 
organization. The student must apply for Research Day (if applicable) by the published 
deadline, and must submit the poster under the competition category. Notification of 
the venue of this event is sent to the student in early Spring.  
 
The student develops a poster presentation, outlining the work of his/her independent 
inquiry scholarly project. All students must follow the guidelines published for Research 
Day participants (if applicable). Posters must be created from presentation software 
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(e.g. PowerPoint slide). Professional services are available on the web for assistance 
with poster creation. Professional services will be required to print your poster on 
poster size paper (e.g. Kinkos, other online print companies). An electronic version of 
the poster must be approved by the committee chair prior to printing no later than 3 
weeks prior to the scheduled date of the Research Day. Additional media may be used 
during the presentation such as models, photographs, reference literature, or a copy of 
your study’s abstract. These additional items can be placed on the table to which you 
are assigned. Resources to assist you in poster design are available in the library. All 
students are required to enter their posters into the competition category. 
 
University and community members will be invited to this event. Students will discuss 
their work with attendees and must remain at their poster during the full scheduled 
time.  
 
Please refer to the Poster guidelines in this document and the Office of Research and 
Sponsored Program website for details regarding poster presentation requirements 
(http://www.fgcu.edu/orsp/compliance.html).  
 

XII. Binding Guidelines: 

 

All students (Independent Research and Independent Study) MUST submit their final 
approved scholarly papers using the ProQuest UMI ETD electronic 
Thesis/Dissertation/Research Paper submission system (see Graduate Studies 
website for details).  
http://www.fgcu.edu/ORGS/Files/General_Guidelines_for_Submission_of_Thesis.pdf 
  
Permanent Copy:  Students are responsible for submitting a professionally hard-bound 
scholarly paper and soft bound copies as noted below, to receive a passing grade for 
Independent Study/Independent Research V. The hard-bound copy is ordered during 
the electronic submission process. 
 

Independent Study:   
1 professionally bound hard copy to the Department;  

1 professionally soft bound copy* to EACH committee member  
 
Independent Research: 

1 professionally bound hard copy to the Department 

1 professional soft bound copy* to EACH committee member  
 

* Students should check with their respective committees regarding soft-bound 
copy requirement for each member.  If copies are required, please see the 
department secretary for examples of required binding for committee copies. 

http://www.fgcu.edu/orsp/compliance.html
http://www.fgcu.edu/ORGS/Files/General_Guidelines_for_Submission_of_Thesis.pdf
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XIII.  Formatting Guidelines for DPT projects 

 
1. All papers should be formatted with the following: 

a. 1” margins on top, bottom, and right side; 1.5” on the left side 

b. Calibri, Times New Roman, or Arial font, either 11 or 12-point 

c. Double-spaced in the text of the document (MS Word has a default setting to add an extra space 

after each hard return – remove it!) 

d. Running head (a shortened version of your title) should appear in the upper left header in all caps; 

the font style and size of the running head must match the rest of the paper 

e. Page numbers in the upper right corner beginning with the table of contents page 

f. Page numbers should NOT appear on the title page,  approval sheet, or acknowledgements 

g. Reference list is single-spaced within the reference and double-spaced between 

h. Headings should not appear without associated text (ex.  At the bottom of a page) 

i. Only APA or AMA (with the PT Journal modifications) will be accepted 

2. Sequence: 

a. Title/cover page 

b. Approval Sheet 

c. Acknowledgements 

d. Table of Contents 

e. Abstract 

f. Body of manuscript 

g. References 

h. Appendices (optional) 

3. Title page:  

a. Use the format for the title page as indicated on the Graduate Studies webpage 

b. Change the word “thesis” to either “Independent Research” or “Case Report” as appropriate to 

your manuscript 

c. Change “College of Arts and Sciences” to College of Health Professions and Social Work” 

d. Include the running head in the header at the top left 

4. Approval Sheet:  

a. Use the Approval Sheet format provided on the Graduate Studies webpage 

b. Change “thesis[dissertation]” to “Independent Research” or “Case Report” as appropriate for your 

manuscript 

c. Change the degree to “Doctor of Physical Therapy” 

d. Replace “Student Name” with your name 

e. Change “Approved” date to the month and year in which you completed your final defense and 

your paper was approved by your committee 
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f. Add committee chair and committee member names and credentials (must match those listed on 

the department webpage) 

g. Remove extra lines 

h. Change thesis[dissertation] in the sentences at the bottom of the page to “independent research” 

or “case report” as appropriate for your manuscript 

i. Include running head in the header at the top left 

5. Acknowledgements 

a. Written in paragraph form 

b. Double spaced 

6. Table of Contents 

a. Major headings are left justified, subheadings have varying degrees of indent based on order 

(second order/level are indented once, third order/level are indented twice) 

b. All headings in the paper must appear identically in the table of contents 

c. Page numbers are right justified 

d. Appendices are listed by appendix letter and appendix title 

e. NOTHING should be in bold or all caps EXCEPT the words “Table of Contents” and then it should be 

consistent with your chosen manuscript style (AMA or APA) 

f. Double spaced 

7. Abstract 

a. Written in paragraph form with the major headings embedded (ie. Introduction, methods, results, 

etc.) 

b. Headings should be in bold with the first letter capitalized 

c. Keywords are optional 

d. Double spaced 

8. Body of the manuscript 

 AMA APA 

Headings Level 1 – flush left, bold, all caps 
Level 2 – flush left, bold 
Level 3 – paragraph indent (run into 
text), followed by a period, bold 
 
*Headings must be attached to 
associated content. Do not end a page 
with a heading. 
 
(pg 925 AMA manual of style, 10th ed) 

 

Level 1 – centered, bold 
Level 2 – flush left, bold 
Level 3 – paragraph indent, followed 
by a period, bold 
 
*Headings must be attached to 
associated content. Do not end a page 
with a heading. 
 
(pg 62 APA manual of style, 6th ed) 

Tables  
(see 
additional 
below) 

“Table” and table number in bold 
followed by a “.” Title not bold. 
 
Title is above the table without space 
between the title and the table. 

“Table” and table number on one line 
Table title on next line. 
 
Title is above the table with one extra 
blank line between title and table 
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If the table is not original work it must 
be cited. 
 
(pg 84-86 AMA manual of Style, 10th ed) 

 

 
If the table is not original work it must 
be cited. 
 
(ch 5 APA manual of style, 6th ed) 

Figures  
(see 
additional 
below) 

“Figure” and figure number in bold 
followed by a “.” Figure title not bold. 
 
Title is below the figure. 
 
If the figure is not original work it 
must be cited. 
 
If the figure is a picture of a person, 
his/her face must have a black 
rectangle over the eyes unless a photo 
release was obtained 
 
(PTJ modification of accepted AMA styles) 

 

“Figure” and figure number are 
followed by a “.” and the figure title. 
 
The title is above the figure. 
 
If the figure is not original work it 
must be cited. 
 
If the figure is a picture of a person, 
his/her face must have a black 
rectangle over the eyes unless a photo 
release was obtained 
 
(ch 5 APA manual of style, 6th ed) 

References 
in-text 

Superscripted numbers should appear 
at the end of the sentence after the 
punctuation. No space should be 
present between the punctuation and 
the superscripted reference number 
 
(ch 3 AMA manual of style, 10th ed)  

Author(s) and year of work are in 
parentheses at the end of a sentence 
before the punctuation.  
 
(ch 6 APA manual of style, 6th ed.) 

Reference list Numbered list with the references in 
order as they appear in the 
manuscript 
 
Single-space within each reference, 
double space between each reference 
 
Remove all hyperlinks 
 
(ch 3 AMA manual of style, 10th ed) 

References are in alphabetical order.  
 
The first line of the reference is flush 
left and the other lines are indented.  
 
Single-space within each reference, 
double space between each reference 
 
Remove all hyperlinks 
 
(ch 6 APA manual of style, 6th ed.) 

 

9. Additional information on Tables and Figures 

a. Numbers and titles should be consistent with your chosen style (APA or AMA/PT) 

b. Titles on tables and figures should be single-spaced 

c. Do not start a table or figure at the bottom of a page.  
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d. Tables and figures should be entirely placed on a page. If a table crosses a page due to size the table 

number and title with the word “continued” should be placed at the top and the column headings 

must be repeated at the top of the second page 

e. Information within a table can be single-spaced 

f. Legend information for tables and figures should be single-spaced 

g. Using lines in a table is advisable for readability 

10. References 

a. See information in the table above for guidelines 

b. Refer to your reference manual for details (either APA or AMA) 

11. Appendices 

a. Each appendix should have a letter and a title; bold 

b. The appendix letter and title should be included in the table of contents 

c. If the appendix is longer than one page the appendix letter and title should be repeated on each 

successive page with the work “(continued)” at the top of the page 

 

 

XIV. Forms/Samples: 
 

 For Independent Research and Independent Studies: 
  

- Proposal Approval Form  

- Final Defense Approval Form  

- Poster Guidelines  

- Sample Acknowledgements Page 

 

Independent Study 

 

- Summary Table of Activities  

- Case Report Formatting Check lists 

- Diagnosis/Prognosis 

- Intervention 

- Application of Theory to Practice 

- Clinical Measurement Procedures 

- Administrative/ Educational Processes 

- Risk Management 

- Traditional Case Report 
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FLORIDA GULF COAST UNIVERSITY 

DEPARTMENT OF REHABILITATION SCIENCES 

 
Independent Study/Research Proposal Defense 

 

 

 

PROJECT TOPIC:_______________________________________________________ 

 

INDEPENDENT RESEARCH:_________ INDEPENDENT STUDY___________ 

 

Student Name:_____________________________________ 

 

 

The above named Project has been reviewed by the Supervisory Committee and a representative 

of the Department of Rehabilitation Sciences Faculty Council.  The reviewers find the Project 

acceptable for implementation as described in the Proposal.   

 

Written Proposal:     Oral Proposal: 

________Approved     ________Approved 

 

________Approved with revisions 

 

Supervisory Committee 

 

Chair:   ______________________________ 

 

Member: ______________________________ 

 

Member: ______________________________ 

 

 

Date:  ________________________ 
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FLORIDA GULF COAST UNIVERSITY 

DEPARTMENT OF REHABILITATION SCIENCES 

 
Independent Research/Independent Study Final Defense 

 

 

 

Project Title: ________________________________________________________________ 

 

 

INDEPENDENT RESEARCH:_________ INDEPENDENT STUDY___________ 

 

Student Name: ____________________________________  

 

 

The above named Project has been reviewed by the Supervisory Committee and a representative 

of the Department of Rehabilitation Sciences Faculty Council.  The reviewers find the Project 

acceptable based on the oral defense and the final scholarly paper***.   

 

Scholarly Paper/Thesis:    Oral Defense: 

 

________Approved     ________Approved 

 

________Approved with revisions 

 

 

Supervisory Committee 

 

Chair:   ______________________________ 

 

Member: ______________________________ 

 

Member: ______________________________ 

 

 

 

Approval Date:  ___________________ 

 

 

 

 

***A final grade of “S” is not submitted for Independent Study V /Independent Research V until 

all remaining course responsibilities are completed including electronic submission of final 

project through ProQuest UMI ETD electronic Thesis/Dissertation/Research Paper submission 

system.  Completion of all course requirements is confirmed by the chair of the supervisory 

committee. 
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Tips for Poster Construction 

 

 

 

The Purpose of a poster: 

 

- to summarize your study, highlighting key ideas 

- to organize your thoughts and communicate them to others 

- to use graphics/photos to illustrate study outcomes or main points 

 

 

Planning your poster: 

 

- always check the required specifications of the conference/organization for which 

you submitted the poster (dimensions, design elements, restrictions) – find out if 

the posters will be posted on a board or will stand on a table top. This will make a 

difference between creating a flat poster versus a three-sided poster that can stand 

on its own on a table. 

- Purchase a little extra backing board, just in case a mistake is made. 

- Lay out your poster elements on the floor or a bed to see what the completed 

poster will look like before gluing. 

 

 

Design elements: 

 

Font style:  

- choose Serif fonts such as: Times or Courier for main text (fonts with “feet”) 

- can use a different font for short titles and headings: might choose a Sans Serif 

font such are: Arial or Microsoft Sans Serif (fonts without “feet”). 

- Don’t use too many different fonts – limit to two types. 

 

Font size: 

 

Use the following as a rule of thumb: 

Textual Element Reading Distance 

(m) 

Type Size (mm) 

(width of each 

letter) 

Bold or normal 

Main Title 3-4 30-45 Bold 

Authors and 

affilitations 

3-4 25-30 Bold 

Main Headings 2-3 10 (equal to 

approx. 36 pt) 

Bold 

Subheadings 1-2 5 (equal to approx. Normal or Bold 
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24 pt) 

Main text 1-2 5 (equal to approx. 

24 pt) 

Normal 

 

 

Layout: 

 

Generally professional posters are laid out in a three-column format. The reader reads 

the main title that reads left to right across the top of the poster and then begins 

reading the blocks of text on the poster. Typically, short summary blocks are 

presented to have the reader begin on the left side, progressing down the poster. Then 

the reader moves to the center column of text blocks, and finally the right side of the 

poster moving from top to bottom. 

 

Use brief bullet-points to summarize your information whenever possible. If you 

summarize your information in short paragraphs, the texts should be single-spaced, 

using lines that are between 20 and 60 characters each. 

 

Be comfortable with “blank space”. It makes the poster less overwhelming and easier 

to follow. Strategically placed blank space gives the eye a break and lets the reader 

transition to the next block of text or graph/picture. 

 

Overall rule of thumb – Less is more! Only include the information that “tells the 

story”. Your poster should be able to speak for itself without your explanation. 

 

Use of tables/graphical elements: 

 

All tables, graphs, and/or pictures should be clearly labeled. 

 

If multiple tables or graphs are used, number each and be sure to reference the 

number of the table/graph. In your text, refer to the table/graph by its number (e.g. 

Table 1) when you are discussing the information found in that table/graph. This 

would also apply to any other type of graphical element that you use (pictures, 

drawings, etc). 

 

You could also put a brief caption under a graphical element to explain what it 

depicts. Use a different font size/style so it stands out from your main text. 

 

Keep your graphs/tables simple. Over use of different colors for each column/row or 

heavy vertical/horizontal lines make it difficult for the reader’s eyes to keep moving. 

Often, a total absence of gridlines in a chart/table make the reader focus more on the 

numbers/words found in the table. 

 

Bar charts and pie charts often are the most effective way to communicate 

information/data. Each section should be differentiated by a distinctly different color. 
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Color: 

 

You have to consider the color of your mounting board, headers and main text. You 

may choose to double up on your mounting board to use two colors behind the white 

paper on which your text is printed. 

 

Colors such as yellow-green and red are more aggressive and eye-catching, and make 

objects appear closer to the reader; violet, blue and green evoke a more relaxed 

response and tend to make the object recede.  

 

The use of color can be overdone when creating a professional look. Use a couple of 

colors, but don’t over do it. 

 

Colors opposite eachother on a color wheel are complimentary 

 

o Green---Red 

o Purple---Yellow 

o Blue---Orange/Orange-yellow 

 

Be consistent: keep headings the same color, main text the same color, borders or 

mounting board the same color(s).  

 

Highlighting specific words can be effective to point out major points or findings. 

 

 

 

Construction Tips: 

 

Make your poster durable so it can be transported and set up without being damaged. 

 

Laminating your text blocks can help with durability, but can sometimes decrease the 

readability. 

 

Be sure to purchase plenty of straight pins or tacks if you need to assemble your 

poster on a bulletin board display. If your poster is pre-constructed on a three-sided 

board, be sure to bring tape/glue to do last minute repairs. 
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So, how have you done? Evaluate your poster by asking the following questions: 

 

 Is it the right size and shape for the display board? 

 Is the title easily seen in a crowded room? 

 Is your name and FGCU Department of Physical Therapy easily seen? 

 Does it have visual impact? 

 Is it pleasing to the eye? 

 Is the poster easily navigated? Does it draw your eye to the right places and in the 

right order? 

 Is the text easy to read? 

 Is the message that you are trying to convey clear and succinct? 

 Does it have an air of credibility and professionalism? 

 

If you have answered “YES” to all of these questions, you are ready to go…… 

 

 

Additional thoughts: 

 

On the day that you present your poster, dress professionally and be sure that your poster 

is set up during the time that is assigned by the poster session host. 

 

If you are doing a tabletop display, bring plenty of copies of you study’s abstract and any 

other handouts that you would like to provide. 

 

Be ready to provide a minute or two explanation of your project/research, then answer 

participant’s questions. Practice so you explain things thoroughly enough, but are not 

talking too much. Let the poster do the “talking”. 

 

 

A Helpful Book: 

 

Gosling, P.J. (1999). Scientist’s Guide to Poster Presentations. Kluwer Academic. New 

York, NY. 

 

Some Helpful Websites: 

 

http://writing.colostate.edu/references/speaking/poster/com2c1.cfm 

 

http://www.kumc.edu/SAH/OTEd/jradel/Poster_Presentations/PstrStart.html 

 

http://writingcenter.gmu.edu/resources/natscienceposter/ 

http://www.kumc.edu/SAH/OTEd/jradel/Poster_Presentations/PstrStart.html
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SUMMARY TABLE OF ACTIVITIES 

 

Activity How Learning Will Be Assessed Projected 

Due Date 

Progress to Date 

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

*  Columns 1-3 must be completed at the time of proposal. 

*  Column 4 will be completed for end-of-semester progress reporting. 


































