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	Responsible Department
	Requirement

	Accommodating Disabilities (ADA)
	OIEC
	Required for faculty and staff annually

	Active Shooter and Emergency Procedures
	UPD
	Required for new employees

	Banner Student Financial Account Data Access
	Finance & Accounting
	Required for users who access Student Financial Account Data


	Diversity and Inclusion Training
	OIEC
	As needed

	Ethics Training
	OIEC
	Required for faculty and staff annually 

	Family Education Rights and Privacy Act (FERPA) and Sunshine Laws
	Registrar/General Counsel

	Not required

	Harassment and Discrimination Prevention
	OIEC
	Required for faculty and staff annually

	Kognito
	Various
	Required for faculty, strongly recommended for staff

	Marketplace Reconciliation 
	Finance & Accounting
	Required for users reconciling Marketplace stores.

	New Employee Orientation
	Human Resources
	Required for new employees

	Payroll Liaison Training
	Finance & Accounting
	Required for new payroll liaisons

	PCI Compliance Training
	Finance & Accounting
	Required for users handling payments and credit card information within Touchnet

	Procurement/Purchasing Training
	Procurement
	Required for new employees

	Property Manager Training
	Finance & Accounting
	Required for all Property Managers

	Property Orientation
	Finance & Accounting
	Required for new employees

	Recruiting and Search Training
	HR/OIEC/General Counsel
	Required for search committees

	Sexual Harassment Prevention/Title IX
	OIEC
	Required for new employees

	Travel Training
	Procurement
	Required for anyone traveling

	Workday Budget Training
	Finance & Accounting
	Required for all users who want budget access and those that complete budget amendments

	Workday PCARD Training
	Procurement
	Required for PCARD holders

	Workday Requisition Training
	Procurement
	Required for users creating online purchasing

	Workday Travel Card Training
	Procurement
	Required for anyone traveling





